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1.0 About Registering

BEFORE YOU BEGIN:

= Review the Bechtel Website (https://www.bechtel.com/supplier/) for

Our suppliers and subcontractors are critical the most current information about sources of supply and services to
members of our contracting and procurement our Procurement and Contract personnel worldwide.
functions in support of the company’s diverse = Bechtel uses Oracle EBS for supplier registration, communication,

and negotiations (RFI, RFQ and/or Auctions):

business portfolio.

» If you registered after March 20th, 2017 and have received a
Bechtel Partner Access (BPA) User Account, please use
the “Log In” link.

» If you have not previously registered with us, you
can “Register” your company.

» |f your registration is the result of an invite, please respond to
your Bechtel contact to confirm that you have completed the
process.

» This guide will provide you with more information and instructions
on using the Bechtel Supplier Portal. Find additional help on the
Supplier Resources page https://www.bechtel.com/supplier/supplier-
resources.

» You can contact procweb@bechtel.com with any support issues. For
some of the most common issues, you should also check the FAQS
document available at the link above.

/ L .
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1.1 How to Register My Company

Things to Know

* You must enter a valid Dun & Bradstreet Number (DUNS)
to register with Bechtel. For more information about DUNS,
visit: http://www.dnb.com

« Apply for a DUNS: http://www.dnb.com/get-aduns-
number.html

* Non-US / International Company DUNS:
https://www.dnb.com/choose-your-country.html

» South Asia, Middle East, and Africa DUNS:
http://www.dnbsame.com

* Suppliers have the option to express interest in a Bechtel
project as part of their Supplier Registration

« Review the list of “Current Project Opportunities” at
https://www.bechtel.com/supplier

+ Expressing interest will let the project’s Buyers know
about your company’s interest

f,?rEl-

BE‘;HTEL

Basic Information

Blank kabed for mstruction ted

Company Details Addtional Information Aftachment

Prospective Supplier Registration: Additional Details

Save For Later  Back Step2ol4  Negl

Company Name TESTING PROSPECTIVE SUPPLIER REG

Tax Country

Tax Registration Number
Taxpayer ID

DUNS Number

Alternate Supplies Name
Note to Buyer

Note to Supplier
Address Book

Al least one eniry is required
Create

Address Name
No results found

Contact Directory

Al beast one entry i required
Create

First Name Last Name .

TEST TEST 123

Business Classifications

Classification

“MWAA Disadvantaged Business Enterprise
(DBE)

“5mall Busness Enerprise
“Veteran-Owned

“Viateran-Owned Business

Phone  Email
TEST123@MAILXYZ COM “

M
Applicatle 1

121514850

Address Details Purpose Update Delete

Requires User Account Update Delete

110 [3] Next 10 #

r"* Cortificate Number  Certifying Agency  Expiration Date

P PP @
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1.1 How to Register My Company

Things to Know (cont.)

For Your Information: Bechtel Corporation Supplier 8 B
Collaboration Network: Registration Submitted noex

@il Bechtel EBS Workflow <s-finpwf@bechtel.com- Sun, Oct 16,2022, 10:43AM ¢ €
* Accessing Bechtel's Supplier Portal is managed through Bechtel =1
Partner Access (BPA). Through BPA, you will have access to all your R
Bechtel resources. S

If your registration was unsolicited, NO FURTHER ACTION IS REQUIRED. You are now a Prospective Supplier. A Bechtel
representative will reach out to you if and when your company is being considered for work. Registration is no guarantee
of future engagement or work. If your registration was solicited, please reach out to your Bechtel contact for the next
steps.

* When you have completed your registration, your company will be
added as a “Prospective Supplier” in Bechtel's global database. Prospective Supplier
Prospective Supplier registrations still need to be reviewed and
approved; however, no action is needed from you at this point. Your
login information, i.e., username and password, will only be created Active Supplier
once your registration has been approved by Bechtel

Supplier welcome to Bechtel Partner Access (BPA) ko x a g
B@L ﬁzureBPAAdmin~Sic<:¢:;n:\;uu, Wt vars, 5P %

« If you do not complete the registration, you have the option to “Save
as Draft.” This will email you a direct link to come back and 4 Bechtel Login
complete your registration later. Instructions below.

Supplier, welcome to Bechtel Partner Access

» Bechtel's Buyers can see the list of Prospective Suppliers. When a (BPA)
Buyer is interested, they will move your registration to the top of the R R e e
queue for review and approval. When that happens, you will receive e
an email. To expedite the approval process, you can reach out to

your Bechtel Buyer or point of contact.
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1.1 How to Register My Company

USEFUL LINKS
n Register

Logln

Contact Us

Resources/Instructions

STEP 1: Go to
www.bechtel.com/suppliers

and click on “Register.”

Note:

* The * indicates mandatory fields

Basic Information Compan; Details
Prospective Supplier Registration

* Indicates required field

Additional Information Attachments

Step 10f¢  Next

Thank you for expressing interest in registering your company with Bechtel. Please complete the following form
Note that registration is not a guarantee of future work_

Company Details

Avalid Dun & Bradstreet DUNS number s required. Failure to provide one, or an incorrect number will result in
your registration failing

* Company Name

Tax Country Q
Where provided, the tax country wil be used to validate the format of the Tax
Registration Number andior Taxpayer ID. Select the magnifying glass to open a
search box.
Tax Registration Number

Taxpayer ID

* DUNS Number
For more information about DUNS, refer to http:/fwww.dnb.com. For general support, please email
procweb@bechtel.com
Contact Information

Please enter accurate contact information. The email address provided will be used as the Log In ID for return
visits to this site

* Email

.
First Name
* Last Name
Phone Area Code

* Phone Number

STEP 2: Enter your Company and
Contact's details.

pect™® &

Basic Information Company Details. Additional Information Attachments

Prospecti pplier Regi Additi Details Save For Later || Back | Step2of4 | Next

Blank label for instruction text
Company Name PROSPECTIVE SUPPLIER
Tax Country
Tax Registration Number
Taxpayer ID
DUNS Number 133456769
Alternate Supplier Name
Note to Buyer

Note to Supplier

Address Book

Atleast one entry i required.
Create
Address Name Address Details Purpose Update Delete

No resuls found

Contact Directory

Atleast one entry is required

Create | oo

FirstName  LastName - Phone Email Requires User Account  Update Delete
Prospective  Supplier 1231231223 Supplieremail@xyz.com v V4

Business Classifications

Previous 1-100f70 v Next10 »

Classification  Applicable ':'y':e""'y Certificate Number Certifying Agency Expiration Date

MWAA

B O D
Enterprise (DBE)

SmallBusiness =

STEP 3: The Prospective Supplier
Registration Form includes Alternate
Supplier Names, Company Addresses,
and Individual Contacts. Provide as
much information as possible.

+ If a duplicate company (by DUNS or other criteria) already exists, you will receive an error.
* You can click “Save for Later” to save a Draft form that you can complete at a later time.

Level 4 - Bechtel Public
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1.1 How to Register My Company

Business Classifications )

Add Products and Services: : (pretend company) Cancel || Apply

Previous 1-100f70 v Next10 B Products and Services © Browse All Products & Services
I . Minority - . o @ Seach for Specific Gode and Product
Classification Applicable T Certificate Number Certifying Agencyk Expiration Date
ype At least one entry is required.
“MWAA ¢ Search
Disadvantaged 8 fa reate
2

Business Enterprise -
(DBE) Code To find your item, insert "%" before you type in the search field below, then select the "Go" button. Note that the

search is not case sensitive
*Small Business 0 ta No results found
Enterprise ® Code
8U Native Hawaiian Description :}
O_rgamzanon Owned O [y Go Ciea
Firm
Aboriginal 7 Previous 1-10 v Next10 ®
Owned/Managed @) fe . "

B Code Description Applicable

African American =] i
Owned ° PX15 90/10 CuNiFe Pipe, Fittings and Flanges O
Airport Authority (@] o MKAA  Absorbers, Spray Drier and Ductwork (m]
Architecture and o = MKAO  Absorbing, Adsorbing, Scrubbing, Dust Suppression [m]
Engineering L

EEAO Access Control Systems (]
Asian-Indian American =] i
Owned ) W15 Actuator O
Asian-Pacific American - MUMA  Actuator Motors O
Owned 0 %
Australian Indigenous O EVW1 Adjustable Frequency Drives/Controllers <=1kV' (m]

[
Owned/Operated EVV2 Adjustable Frequency Drives/Controllers >1kV (]
Previous 1-100f70 v Next10 B %
@ TIP Date format example: 15-Jun-2023

STEP 4: Indicate any Business Classifications that STEP 5: Indicate your company’s Products and Services.
apply to your company, including certificates and dates.

Providing these details is important for Bechtel Buyers to
Providing these details is important for Bechtel Buyers find your company for future engagement.
to find your company for future engagement.

Note:

» The * will indicate mandatory fields

« Draft registrations that have not been edited or submitted in 30 days are automatically deleted,
but you an always start a new one.

/ L .
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1.1 How to Register My Company

@ Search and Select List of Yalues - Google Chrome = o X

i ebzbecpsn.com/OA_HTML/cabo/isps/a.jsp?_t=fredRC&enc=UTE-8&_minWidth=7508_...
Regions of Interest & 2

Supplier Business Classification Industry Lines of Business

Search and Select: Projects of Interest

+ Search

Cancel | Select

+ + Interested Geographical To find your itemn, select a fllter item in the pulldown list and enter a value In the text field, then
% m = T select the "Go” button

Classifi on JEEEES LIS v Search By Display Name v Go

v
Results
hd s fo Africa
Airports Asia / Pacific Provious 1-15 v | Next15 B
Supplier: Manufacturer / Fabricator Civil Infrastructure Canada it setect SUK pispiay Name
. . LY

| Contractor: Gonstruction Enwr_onmental European Union O S 24560 | WTP | UNITED STATES

Contractor: General / Technical Services Fossil Power =T 2Ty Projects of Interest O | 248521 PUEBLO GHEM DEMIL PROJECT | UNITED STATES

Contractor: Architect / Engineer Mining and Metals Latin America E

N N M‘ddle Easi 0] =% 24915| BLUE GRASS CHEM DEMIL | UNITED STATES

Contractor: Operate / Maintain Nuclear Power B o -

Contractor: Transportation Services F’.etro.leum and Chemical U;rilienhc;r;—n"a‘ + o N 25800 | QUEBRADA BLANCA FASE 2 | CHILE

Contrac‘tor: Equipmen‘t Rental Plpe"nes \I’ea Bt PrDjec[S of Interest @] 25872 | RIYADH METRO PROJECT | SAUDI ARABIA

- " il % 26046 | MOBILE LAUNCHER 2 | UNITED STATES v

Supplier: Manufacturer's Representative el US Northwest ) I :

Supplier: Assembly Shop Renewable Power US South central [P 7t

Supplier: Distributor / Stockist Supply House Telecom and Industrial US Southeast Please select project of your interest

. - Power Transmission US Southwest

Business Line

STEP 6: Indicate the Business Classification, Business Line(s), Region(s) of Interest, and Bechtel Project(s) of Interest.

Click the green + to add more than one.

Remember: Providing these details is important for Bechtel Buyers to find your company for future engagement.

Note:

» The * will indicate mandatory fields
« Under “Projects of Interest,” click the magnifying glass to browse the list of Bechtel projects and their locations.

* You can also go to https://www.bechtel.com/supplier/supplier-resources/ and revies the list of “Current Project Opportunities”

Level 4 - Bechtel Public
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1.1 How to Register My Company

gecHTE: A @

Basic Information Company Details Additional Information Attachments

Submit Back Step4ofd

Attachments
Add Attachment

Sex Title Description Category Type 25! Fast Usage Update Delete
q P gory 1yp! Updated By Updated ge Up

No results

found.

STEP 7: To add Attachments,
click the Add Attachments
button.

Attachments can include
brochures, capability
statements, annual reports. Do
not include RFQ responses here.

Note:

gecHTE A & o

Add Attachment Cancel | Add Another | Apply
Attachment Summary Information

Title
Description

Category Miscallaneous v
Define Attachment

Type @ File
O URL
O Short Text

Choose File | No file chosen

O LongText

STEP 8: For each attachment, add a
Title and Description, then browse
your computer and select the
appropriate file or use one of the data
/ text fields.

When ready, click Apply to attach the
file, or Add Another to attach the file
and attach another.

iSupplier Portal

pecHTe

& Confirmation

Thank you for registeting your company. Your registration has been submitted far approval and you will be nofiSed
of your registration status via email in due course

Copyright (c) 1998,

STEP 9: Submit registration when
ready. You will see a confirmation
message on the screen. You will be
notified of your registration status via
email in due course.

* An attachment Type can be a file, a URL (website), short text, or long plain text (such as a longer Note to Buyer).

Level 4 - Bechtel Public
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1.2 How to Update a Draft Registration

. 8 0 & o o o ® EEcHTEL iSuppléer Portal
_ _ _ Prospective Supglier Registration: Curront Status e - = ot -
For Your Information: Bechtel Corporation Suppli S Dk o ¢
Reg]stration Saved Inbox x Thank you for regestenng with us. Hera's the curment status of your regestration request. Attachments
Registration Details and Status
Bechtel EBS Workflow <s-finpwi@bechiel coms= Company Name Siatus  Deafl A Afachemest
tome = contact Information ::...-.W Trpe  Deacription Catgory  Last Updated By Last Updated Usage  Update  Delete
se: :‘:“::‘;;":’:um’ Email festing123@test com Fhone Area Code
Your registration details have been saved. Please use the following link to access your reques! Status History
Prospective Supplier Registration Status Page ™ oy o
‘You will be able to update your company details before clicking Submit to submit your reques 09-FEB-2018 Dra
\__,_/"M____
STEP 1: In the email you received STEP 2: Click “"Update” on the top right STEP 3: Fill out any missing
when you saved your registration, corner of the screen. information and click “Submit” on
click on the “Prospective Step 4 of 4.
Supplier Registration Status
Page” link.
Note:
+ When you have completed your registration, your company will be added as a “Prospective Supplier” in Bechtel's global
database.
» Prospective Supplier registrations still need to be reviewed and approved; however, no action is needed from you at this
point.
* Your login information, i.e., username and password, will only be created once your registration has been approved by
Bechtel
/ GHTEL
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2.0 Welcome to Bechtel Partner Access

. £L e
Thlngs to Kn oW BEGHT Bechtel Partner Access Home  Applications  Profile  Help

» Bechtel Partner Access (BPA) is a secure platform
that provides you with one-stop access to all the
applications you need to work with Bechtel,
including your company profile, responding to RFQs,
submitting change requests, reviewing your history
with Company, and other business transactions.

« To maintain security of your information, logging in
to BPA requires two-factor authentication, which
means your personal password, as well as a One-
Time-Verification Code each time you login.
Instructions follow.

+ As part of the two-factor authentication, users have
the option to receive the verification code via E-mail
or SMS/text. Instructions follow.

Applications

® iSupplier

DSCS-Unifier iSupplier 1Supplier
(Training)

© 2022 - Bechtel Partner Access -

Bechtel Partner Access Use Policy

BEGHTE’L Level 4 - Bechtel Public
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2.1 First Time Logging In

Once you have been Approved by Bechtel, you will receive an email to Login to Bechtel Partner Access (BPA). Now
you can establish your login information, i.e., username and password, and manage your company profile. The following
instructions will guide you through logging into your account for the first time.

Supplier welcome to Bechtel Partner Access (BPA) inbor a B “mﬂ Bechtel Partner Access Home  Applications  Profile  Help English J
#
(el Azure BPA Admin <508 bechicl o Wed, Msr &, 125PM  fr €
BEC ) tome -

Welcome to Bechtel Partner Access

,@‘ Bechtel Login

© 2022 - Bechtel Partner Access -

Bechtel Partner Access Use Policy

Supplier, welcome to Bechtel Partner Access
(BPA)

You are currently registered using the following email address:
bechteldemo@gmail.com
This action is performed by Bechtel Partner Access.Please click the
button below to complete the registration.

Click to Login to BPA

STEP 1: Once you have been Approved by
Bechtel, you will receive an email to “Login

to BPA”

Note:

We use cookies to improve the operation of our websites. By using our websites you agree that we may store
cookies on your device. See our Website Privacy Policy for more information

STEP 2: You will be taken to the Bechtel
Partner Access (BPA) Home Screen. Click
“Accept” to accept the site cookies. Then
proceed by clicking “Sign In.”

» The “Click to Logon to BPA" link is valid for one use and will expire after 14 days.
+ Ifyou click the link and receive an error message, you can click on “Forgot your password or first time login?” to create a

password and login.

Level 4 - Bechtel Public
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2.1 First Time Logging In

If you are logging into your Bechtel iSupplier portal user account with Azure for the first time, please note you
must utilize the “Forgot your password or first time login?” link to create your password.

Once you have logged in using Azure for the first time, you can reset your password at any time, if needed, by following
steps in section 2.7.

ggci™e Bechtel Login gcie Bechtel Login
( S . Verification is necessary. Please click Send button.
Bechtel Partner Access (Prod). Sign in HTEL Email Address
with your user name or email or pid BE\CJ BeChtel I_Ogln ‘
supplierazure@gmail.com
User Name or Email or PID ‘ Sign in name ‘
Password
Forgot your password or first time Iogirﬁ\
STEP 3: You will be taken to the STEP 4: Enter the email address STEP 5: Click the “Send
Bechtel Login” page. To set your associated to your account and click verification code” button. This
new password, cllck.on Forgot the “Continue” button. will generate a Verification Code
your password or first time sent via email.

login?”

Note: For any questions or concerns please contact procweb@bechtel.com

BEGHTE,L Level 4 - Bechtel Public @2023 Bechtel | 17


mailto:procweb@bechtel.com

2.1 First Time Logging In

«c & O W 8 0 @« m D i 1of3 >

Bechtel Partner Access (Prod) account email verification
code Inbox x

[ Microsoft on behalf of Bechtel Partner Access... Dec7,2022,3:36 PM (23 hours ago) ¥

@ tome~

Verify your email address

Thanks for verifying your supplierazure@gmail.com account!

Your code is: 237590

Sincerely,
Bechtel Partner Access (Prod)

##7 Bechtel Login

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

Verification code

Verification code ]

Continue

£ Bechtel Login

‘ New Password ‘

‘ Confirm New Password l

STEP 6: Go to your email to find
the verification code.

STEP 7: Enter the verification
code and click “Verify code.” If
you did not receive the code, you
can try clicking “Send new code”
to generate a different code.

Note: For any questions or concerns please contact procweb@bechtel.com

Level 4 - Bechtel Public

STEP 8: Enter your New
Password and click “Continue.”
Note: this can be the password
you have previously used.

@2023 Bechtel | 18
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2.1 First Time Logging In

The first time you login, you will need to review and accept Bechtel’s Access and Use Policy (AUP).

Applications  Profile  Help

Welcome to Bechtel Partner Access

£ Bechtel Login

This system is prowded for authorized Bechtel business This system is provided for authorized Bechtel business purposes. Access is rest
purposes. Access is restricted to authorized users only. All Use Policy (AUP), which can be found at aua becpsn.com

users of this system are subject to the terms of Bechtel's
Access and Use Policy (AUP), which can be found at
aua.becpsn.com.

Hello Supplier Video. Select to view Applications\
ricted to orized

© 2022 - Bechtel Partner Access -

Bechtel Partner Access Use Policy

Check to accept

BN

STEP 9: You will see the terms for STEP 10: You will be taken to the Bechtel
Bechtel's Access and User Policy. Partner Access home page. Click the
Click the “Check to accept” “Applications” hyperlink to view your
checkbox and click “Continue.” applications.

Note: For any questions or concerns please contact procweb@bechtel.com

BEGHTE’L Level 4 - Bechtel Public

Home Applications Profile Help

Applications

® iSupplier

iSupplier iSupplier

(Training)

STEP 11: Click the icon titled
“iSupplier” to navigate to the
iSupplier portal home page.

@2023 Bechtel | 19
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2.1 First Time Logging In

Now you are in the iSupplier portal. You can utilize your favorites and the navigator menu to access your
various roles and responsibilities. You can also always navigate back to the Bechtel Partner Access Page.

* fo ...G | Logged In As i i i W (@) — BEG"TEL E-Business Suite

— BEGHTEL E-Business Suite

Welcome to Bechtel's Supplier Portal

v H Click here
E *? welcome to BeChteI S Su ppller to visit Bechtel's supplier page for instructional resources and
PO I'tal a list of current project opportunities.
RFP/Assessments Orders & Add Favorites Click here %
Agreements Click here # to view an overview of the Environmental, Safety, and Health
to visit Bechtel's supplier page for instructional Requirements
resources and a list of current project opportunities. Click here & h
to return the Bechtel Partner Access (BPA)
Click here # homepage

to view an overview of the Environmental, Safety,

and Health Requirements Click Here

to access Unifier Page

Click here &

NOTE: You may see Favorites added
for you on your home page. These Wlll Navigator Menu indicated by the Becht_el Partn_er Access at any time
take you straight to the corresponding . . by using the link in the Welcome

> three horizontal stacked lines.
page/responsibility. Banner.

NOTE: You may also utilize the 23 ol GEIM MEVISEIA | o81E KD

‘EGHTEL Level 4 - Bechtel Public @2023 Bechtel | 20
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2.2 How to Access Your Active Profile

Once your user account has been set up, you can access the Bechtel iSupplier Portal at any time.

#o7 Bechtel Login

Bechtel Partner Access (Prod). Sign in
with your user name or email or pid

USEFUL LINKS BEFORE YOU BEGIN
= Register

pser MName or Email or PID
Bechtel uses Oracle EBS for supplier registration, communication

- Loain and negotiations (RFI, RFQ and/or Auctions). Please make note of
oE-H ' the following important information.

= ContactUs

. = If you registered after March 20" 2017 and have received X
= Resources/Instructions a Bechtel Partner Access User Account, please use Password
the “Log In" link.

If you have not previously registered with us, please . R
review this page and then “Register” your company. Forgot your password or first time login?

= If your registration is the result of an invite, please
respond to your Bechtel contact to confirm that you have

completed the process.
= For more information and instructions on using the new
Supplier Portal please visit the Supplier Resources page

STEP 1: Go to www.bechtel.com/suppliers and click “Log STEP 2: You will be taken to the Bechtel Login.
In” under USEFUL LINKS. Enter your login credentials, click “Sign In” and
continue with Multi-Factor Authentication.

Note: You can also access the portal at https://supplier.becpsn.com
For any questions or concerns please contact procweb@bechtel.com

BEGHTE,L Level 4 - Bechtel Public @2023 Bechtel | 21
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2.3 Multi-Factor Authentication with Verification Code

Please note: You must verify your login credentials through Multi-Factor Authentication with a Verification Code every
time you log in to the Bechtel Supplier Portal.

Email

-OR-

Phone

STEP 3: Click
the “Send
verification

code” button.

This will
generate a
Verification
Code that is
sent to your
email.

STEP 3: Click
the “Send

Code" button.

This will
generate a
Verification
Code that is
sent to your
phone via
text/SMS.

4o Bechtel Login

Verification is necessary. Please click Send button.
Email Address

[

Send verification code

Continue

1}

£ Bechtel Login

We have the following number on recerd for you. We can
send a code via SMS or phone to authenticate you.

KOCXKX-0000

Send Code

Call Me

STEP 4: Enter
the verification
code sent to
your email.
Click “Verify
code” and
once verified,
click
“Continue.”

STEP 4: Enter
the verification
code sent to
your phone via
text/SMS.

Note: For any questions or concerns please contact procweb@bechtel.com

Level 4 - Bechtel Public

B@L Bechtel Login

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

[— ]

Verification code

Verification code ]

Send new code

£ Bechtel Login

We have the following number on record for you. We can
send a code via SMS or phone to authenticate you.

KAX-XKXK-9309

Enter your verification code below, or Send a new code

@2023 Bechtel | 22
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2.4 How to Add User Accounts

! Bechtel Partner Access Home  Applications  Profile  Help —
- : = pech™  isupplier Portal L ¢
E-Business Suite
Appllcatlons Supplier Home  Orders  Shipments  Finance = Administration
@ S I Profile Management
lsupplier

General General
Bechtel iSupplier Portal Access Organization Name BecSupplier Inc
Company Profile .
Supplier Number 798464634
DSCS-Unifi Suppl Suppli Sourcing Supplier Organization Alias
= Ui f=r e L= | Home Page Parent Supplier Name
(Training) Address Book Parent Supplier Number
Contact Directory Attachments

@ 2022 - Bechtel Partner Access -
Business Classifications
Bechtel Partner Access Use Policy, Search

Product & Services

Note that the search is case insensitive
Banking Details Title Go

) Show More Search Options
Payment & Invoicing

STEP 1: From the BPA home- STEP 2: From the Navigation button STEP 3: Navigate to the
page, click on “iSupplier.” in the top left-hand corner, select “Administration” Tab, then click
Bechtel iSupplier Portal Access on “Contact Directory.”

then Homepage.

Note:

« Every individual in the company can have their own User Account, with unique credentials to log in which
are based on the user’s email address

+ If you do not have access to the appropriate responsibility, please contact your Bechtel buyer or email us
at procweb@bechtel.com to grant you the necessary access.

BEGHTE'L Level 4 - Bechtel Public @2023 Bechtel | 23



mailto:procweb@bechtel.com

2.4 How to Add User Accounts

L . . (o}
BEG"TE iSupplier Portal ) Logged In As INEFEIINA ML g L7 = B;cHTEL iSupplier Portal | Logged In As NS s, G

Bupplier Home  Orders ~ Shipments  Finance  Administration Administration: Profile Management: Contact Directory >

Profile Management Create Contact Cancel | Apply,

* Indicates required field
Contact Directory : Active Contacts

General Contact Title v Phone Area Code
*e
Create | ** Previous 1-15 v Next15 D First Name Phone Number
Company Profile Middle Name Phone Extension
) ast Supplier Phone " User
First Name - a - - Email ~ Status *
Organization ‘Name Name. Number Account UPdate Last Name Alternate Phone Area Code
) Alternate Name Alternate Phone Number
Caitlin Nolan BecSupplier Inc . Current v p
Address Book Job Title Fax Area Code
Prod Verification  BecSupplier Inc - Current v 4 Department Fax Number
Contact Directory * . .
Prod Verification  BecSupplier Inc - Current v 2 Email Address Inactive Date  (15-Jun-2023 1945:00)
url
Business Classifications BBS DBA BecSupplier Inc = T Current v
Contact Purpose
Product & Services Hunter Ripley BecSupplier Inc Current v 7
Banking Details Brian Straesser  BecSupplier Inc - Current v 4 +
Purpose Delete
F—— Saumya Mishra BecSupplier Inc Current v P
No resuits found.
Jared Miller BecSupplier Inc - Current v 7
Assessment
Eric Lewandowski  BecSupplier Inc . . - Current v User Account
Qualification and Evaluation >
Megan Gowers BecSupplier Inc - Current v y Create User Account for this Contact
Dj Zaragoza  BecSupplier Inc  832-4546749 - Current v 4 K
DINESHREDDY BANDI BecSupplier Inc 5859351595 Current v
Lizzy Noble BecSupplier Inc . - Current v
Carla Sims BecSupplier Inc . - . Current v
TEST PMC4 BecSupplier Inc - - Current v 2
Create Previous 1-15 v Next15 B

STEP 4: Here you can see a list of all the User Accounts STEP 5: Fill in the available fields. Indicate the Contact

associated with your Company. Purpose from the available options and check the box to

Click “Create” to continue. create a User Account which will activate login credentials
for the Individual. Click Apply when done. The new user will
get an email confirmation and can complete their User
Registration, as above.

Note:

« Each account will have a Status (Current or Inactive)

* The User Account column will indicate that the individual has login credentials

* There is no limit to how many user accounts a company can have; however, each email address
can only one account, regardless of Company

BEGHTE,L Level 4 - Bechtel Public @2023 Bechtel | 24



2.5 Updating Your Company Profile

STEP 1: From the Navigation button in STEP 2: Navigate to the “Administration” Tab, then click on “Company

the top left-hand corner, select Bechtel Profile”

iSupplier Portal Access then

Homepage Keeping your profile complete and up to date will allow Bechtel's Buyers
to better engage with your company for current and future

engagements.

= BEGHTEL E-Business Suite

Available attributes to update:

+ Employees and Tax / Financial Information

S » Products & Services

+ Experience / Past Performance References

J Home Page * Business Classifications

* Line(s) of Business

+ Region(s) of Interest

« Bechtel Project(s) of Interest

+ Qualifications (as applicable), e.g.: ISO certification, Nuclear Safety
Performance Bonds, Sustainable Program, Union Affiliation, etc.)

Sourcing Supplier

Don't’ forget to click Save as you navigate from one screen to the next.

Tip: Ensure Buyers can find your company for future engagements by making sure your profile is as complete as possible.

/ L .
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2.6 Managing Your Multi-Factor-Authentication Settings

The default option for receiving the Multi-Factor Authentication Verification Code is email. However, you have the option
to change this to text/SMS at https://bpa.becpsn.com/

coess . : . . Bechtel Partner A Home Applications ~ Profile  Help i v el
o oiatrane e o Ao e e English (" Bechtel Partner Access Home ~ Appications  Profie  Help English A English -
G change the MFA phone number select: Update Phone. )
Welcome to Bechtel Partner Access ]
© 2022 - Bechtel Pariner Access - Bhkine
el P Accsss Use Pty Hello == “wws . Select to view Applications e
This system Is provided for authorized Bechtel business purposes. Access is restricted to Z“::‘ ::’“e e e
 Phone or Email s
users of this system are subject to the terms of Bechtel's Access and Use Policy (AUP), v pr—— i
aua becpsn.com First Name
Groups Name
Wle use cookies to improve the cperation of our websites. By using our websites you agree that we may store
cookies on your device. See our Website Privacy Policy for mor information. © 2022 - Bechtel Partner Access - T
 Becntel Parner Access -
5 Bechtel Partner Access Use Policy
— Bechtel Partner Access Use Policy

STEP 1: Go to STEP 2: Once you have accepted STEP 3: Click “Change MFA Type.”
https://bpa.becpsn.com/. Click the cookies, a banner will appear at the

“Accept” button to accept site top. Click on “Profile.”
cookies. Continue with “Sign In.”
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2.6 Managing Your Multi-Factor-Authentication Settings

-
sect;” Bechtel Login

£ TEL :
~ MFA type profile update e M A B SRESMSEY BEEE/ Bechtel LOQIn

phone to authenticate you.
MFA Type updated successfully (Sign Qut and Sign In to see the change).

Country Code .
Enter a number below that we can send a code via SMS or

Courtiviiteds | phone to authenticate you.
ountry/Region w

Phone Number

@ 2022 - Bechtel Partner Access -

Bechtel Partner Access Use Policy Enter your verification code below, or Send a new code
Phone number }
|
)
.

STEP 4: You will see a confirmation STEP 5: You will be prompted to STEP 6: You will receive a verification
message that your MFA Type has enter your phone number. Choose  code sent to your phone via text/SMS.
updated. Sign out and sign back in your Country Code from the Enter the code in the box and click
(see steps 2-4 on pages 21-22). dropdown menu. Enter your “Verify Code.” If you do not receive the

mobile number and click “Send code, please try “Send a new code.”

Code.”

Note: For any questions or concerns please contact procweb@bechtel.com
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2.6 Managing Your Multi-Factor Authentication Settings

You also have the option to change the phone number used for Muti-Factor authentication codes. The following
steps apply for those whose phone number has changed or simply if you would like codes to be sent to a different
phone number.

Go change the MFA phone number select: Update Phone, <@ Select the button to change MFA phone number.

| Change MFA Phone I

© 2022 - Bechtel Partner Access

To Change the MFA type from Email to Phone select the below button:

Claims.

Claim Type Claim Value
Subject Name

MFA by Phone or Emai

Display Name

First Name

Last Name

UID Craft

STEP 1: Click “Update Phone.” STEP 2: Click “Change MFA Phone.”

Note: For any questions or concerns please contact procweb@bechtel.com

fﬁEL
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2.6 Managing Your Multi-Factor-Authentication Settings

#o7- Bechtel Login

We have the following number on record for you. We can
send a code via SMS or phone to authenticate you.

KXX-XXX-6809

Send Code

Call Me

STEP 3: If you already have a
number on record, you must

authenticate that number first.

B@" Bechtel Login

Enter a number below that we can send a code via SMS or
phone to authenticate you.

Country Code

Country/Region v

Phone Number

Phone number

7 Bechtel Login

Enter a number below that we can send a code via SMS or
phone to authenticate you.

Enter your verification code below, or Send a new code

b

STEP 4: Once verified, select the
Country Code and enter the
NEW Phone Number.

STEP 5: You will receive a
verification code sent to the NEW
phone number via text/SMS. Enter
the code in the box and click
“Verify Code.”

Note: If you do not have access to your old phone line, you can first change your MFA type back to e-mail. See page

23-24 for more instructions.

Level 4 - Bechtel Public
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2.7 Resolving Login Issues & Resetting Passwords

If you do not receive the Welcome to Bechtel Partner Access (BPA) email prompting new users to login to the system,
first check your Junk/Spam email folders. If you are still unable to find the registration email, follow the steps below to

create a password and login.

You can reset your password for at any time, if needed. These steps also apply to those who may have deleted the
welcome email, or simply forgot their password, and need to create a new one.

£+ Bechtel Login

Bechtel Partner Access (Prod). Sign in
with your user name or email or pid

User Name or Email or PID

Password

Forgot your password or first time login?

STEP 1: You will be taken to the
Bechtel Login page. To set your
new password, click on “Forgot
your password or first time
login?”

##7 Bechtel Login

‘ Sign in name

L~

STEP 2: Enter the email address
associated to your account and click
the “Continue” button.

Level 4 - Bechtel Public

B@L Bechtel Login

Verification is necessary. Please click Send button.
Email Address

supplierazure@gmail.com ]

Send verification code

Continue

STEP 3: Click the “Send verification
code” button. This will generate a
Verification Code sent via email.
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2.7 Resolving Login Issues & Resetting Passwords

B O @ 2 0 & ®m D 10f3 >

Bechtel Partner Access (Prod) account email verification
code Inbox x

Microsoft on behalf of Bechtel Partner Access... Dec7,2022, 3:36 PM (23 hours ago) ¥
tome v

Verify your email address

Thanks for verifying your supplierazure@gmail.com account!

Your code is: 237590

Sincerely,
Bechtel Partner Access (Prod)

a@" Bechtel Login

Verification code has been sent to your inbox. Please copy it
to the input box below.

Email Address

Verification code

Verification code }

Continue

£ Bechtel Login

‘ New Password ‘

‘ Confirm New Password l

- §

STEP 4: Go to your email to find
the verification code.

STEP 5: Enter the verification
code and click “Verify code.” If
you did not receive the code, you
can try clicking “Send new code”
to generate a different code.

STEP 6: Enter your New
Password and click “Continue.”
Note: this can be the password
you have previously used.

@2023 Bechtel | 31
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3.0 | Supplier Assessments



IN THIS SECTION

9

~

3.0 About Supplier Assessments

3.1 Accessing Supplier Assessments

3.2 Acknowledging a Supplier Assessment

3.3 Responding to a Supplier Assessment

3.4 Responding via Spreadsheet

Level 4 - Bechtel Public

Page 34

Page 35

Page 39

Page 40

Page 41
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3.0 Supplier Assessments

Things to Know

Tire Left & days I3 hours

« If a Bechtel Buyer wants to obtain more information Kok D S ST,
about your company, they have the option to send you a
. Reference Number
Supplier Assessment, also referred to as a Pre- Hote to Buyer  Supplor Gude

qualification Assessment.

Questionnaine

« When a Supplier Assessment is issued to you, the
registered contact will receive an email. The first step is

. . o . Focws Tiile Type le Respanss Value
to AFI.(nowIedge Py indicating if yogr cqmpany plans to —
participate. Do this as soon as possible in order to @ dCwmn
receive additional updates about the assessment, if any o
are needed. Instructions below. e S Ot
Bocupptor

« Itis important to always submit your responses by the
stated deadline. Instructions below.

Pame and Location of Corporate Hosdquariens? Optiona

Typa of Busiras? DOptisnad Corporation of CompdiTy v
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3.1 Accessing Supplier Assessments

There are 3 ways to access an Assessment:
1. via Email

2. via the Supplier Portal Worklist

3. viathe Sourcing Homepage
Instructions for each follow

OR Action Required .'f’w .Ie“in\-i“d_ .n.x\wn-menl TAZOTO (Testingl234)
1. Accessing Assessment Via Email e
. . . Fem  Torres, Dana Comgery  Bochtel Corporation

STEP 1: Access the email notification you w Teotc s 131227 el

received from Bechtel EBS Workflow. e

The'subject qf the email bgglns with e

“Action Required: You are invited: e T et vt s

Assessment.“" Sagsbes Sin 1 Digital Way, Glendale, AT 85305, US
To acknowiedge your intent bo partcipete, prec Bhe Yes bution on this pege. To decdine the indation, prec the No bufon. You may enter a role to the buyer 0 the spece bedow before
acknowindging o declang

STEP 2: Select Assessment Details to e R ot hcmalt cmacuminig ot g Kt o s s

view the assessment before oo P - —

Artion Te
acknowledging intent to participate. e e A T e
Fiease cich on one of the folowing chosces €2 sutomatcally generate a0 C-mal response, Before wending e £-mad resporee o close I'ﬂr\ﬂ!l’ﬂ'ﬁ"\ enare ol resporEe prormpts rchude &
deru reponse vaha within quobes.

Do your gy intend ta atcipet= Y08 O

Note:
You may select Yes or No to indicate whether your company intends to participate. Selecting “Yes” or “No” within the email will
trigger a response email.

Do not respond to this email in any other manner as it is a “no-reply” mailbox that is not monitored.
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3.1 Accessing Supplier Assessments

2. Accessing Assessment Via Portal Worklist

BEGHTEL E-Business Suite

My Worklist

SHRIVASTAVA, SHIVANI 11215 AM

You are invited: Assessment 739162 Due in 433 days
{Assessmenl Ins

Bechtel iSupplier Portal Access

1 Sourcing Supplier

2 Sourcing

N b

Go To Full Worklist

3[5| Sourcing Home Page |

STEP 1: Access the Sourcing Home Page by logging in then
use the menu icon in the left corner, then select Sourcing
Supplier, then Sourcing, then Sourcing Homepage.

STEP 2: Access your Worklist by clicking on the bell
icon in the top right, then select the assessment.

Note:
If you cannot see the notification, select Go To Full Worklist. In the “View” dropdown, select All Notifications and Go. The

assessment should appear.

Select the Subject to open the notification or select the box to the left and Open.

/ L .
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3.1 Accessing Supplier Assessments

3. Accessing Assessment Via Portal Sourcing Homepage

= BEGHTEL E-Business Suite

Bechtel iSupplier Portal Access

1 Sourcing Supplier

2 Sourcing

3| Sourcing Home Page I

STEP 1: To access the Sourcing Home Page, click the menu
icon in the left corner of the page, then select Sourcing
Supplier, then Sourcing, then Sourcing Homepage.

Note:

If you do not see “Sourcing Supplier” when clicking the menu
icon, please contact your Bechtel Buyer or
procweb@bechtel.com to grant you the appropriate access.

/ HTEL Level 4 - Bechtel Public

BECJ

Negoliations = ASSESsSments

Search Open Assessments  Tille - Go
Weicome, Shivani Shrivastava

Your Active and Draft Responses

Prass Full List lo view all your company’s responses Full List

Status Supplier Site A Title Type Time Left Unread Messages

No results found

Your Company's Open Invitations

Full List

pplier Site Title Type Time Left
Office '1;1&‘\ Assessment INSrucHon Augit 433 days 2 hours
Quick Links

Manage View Responses

s Drafts - Active

= Personal Information

STEP 2: From the Sourcing Home Page, select the
Assessments tab. To view an assessment, click on
its Assessment Number.

Note:

If you cannot find the Assessment you are looking for,
use the “Search Open Assessments” bar at the top of the
page to search for the assessment. If you still cannot
locate it, please reach out to your Bechtel Buyer for
assistance.
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3.1 Accessing Supplier Assessments

Things to Know

In the Sourcing Homepage > Assessment's tab, you Negotiations | Assessmants

W|” flnd' Search Open Assessments  Title v

Welcome, Irene Gratil

* Your Active and Draft Responses: Here you will see | Your Active and Draft Responses

Assessments your company is actively participating Press Full List to view ail your company's responses.
. —_— :

Response Response Supplier Assessment Time Unread
in, those that you have acknowledged, or have o A e fosessr Title Type [0S Maceages
created a response for. Not all assessments will be 1466299 Dratt fake 2625 test SUPPIIET  \ it 11 days 0
visible; to view all active and draft responses click on o

. Your Company's Open Invitations
“Full List.”
. ] : : . Supplier Site Assessment Number Title Type Time Left
Your Company's Open Invitations: ASSeSSMents  mep " ™ 2~
you have been invited to but have not responded to. .
Quick Links
* Quick Links: Select Drafts to search draft responses Manage View Responses

by fields such as assessment number and who

created the response; or select Active for active and * Drafts * Active
» Personal Information

draft responses, or responses that have not been

awarded, rejected, or disqualified.

Note: Response status will indicate:

» Active = Response has been submitted (Note: It will stay as Active for the remainder of the Assessment)
+ Draft = Response has been saved but has not been submitted.

Important: Do not forget to Submit when you are ready (instructions below)

fort
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3.2 Acknowledging a Supplier Assessment

STEP 1: Review your Assessment

To indicate your Company's intent to participate
in an assessment, you must first “Acknowledge”.
Use the steps above to access the Assessment.

Here you can review Header, Lines, and
Controls tabs within the assessment.

STEP 2: Acknowledge Your Assessment

When you have reviewed the Assessment Details
and are ready to indicate your company'’s
decision to participate, you can either:

* C(Click the “Yes" or “No” link in the email
notification

* Open the Assessment from your Worklist,
then click “Yes” or “No” to indicate your
decision

+ Select Acknowledge Participation from the
Actions dropdown. Click “Go.” Include optional
Note to Buyer. Click “Apply” when done.

Note:

Megotiations = Assessments

Assessments >

Assessment: 1301516
@ TIP All times reflected in (GMT -04:00) Eastern Time

Title test
Status Closed
Time Left 0 seconds

Header Lines Controls

\Buyer TORRES, MELISSA

Description

Questionnaire

Details Section
Mo results found.

Notes and Attachments

Mote to Suppliers

D load all Attach t D load selected Attack
Seq Num Title Description

No results found.

Actions  Online Discussions - Go

Open Date 22-Dec ?Dm

Close Date 23-Dec-2020 11:27:06

MR Number

Type Update Delete

If you respond “No”, Bechtel may remove your company from the assessment. If you do so by mistake, contact the Buyer for

assistance.

Level 4 - Bechtel Public
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3.3 Responding to a Supplier Assessment

Negotiations | Assessments

Assessments >

Assessment: 282525
@ TIP All times reflected in (GMT -04:00) Eastern Time

Title test supplier contact
Status  Active
Time Left 11 days

Header Lines  Controls

Buyer GRATIL, IRENE
Discipline
Description

Questionnaire

Show All Details | Hide All Details
Details Section

4 General

Requirement

Name of Company (Full legal Name)

STEP 1: Once you have reviewed the Assessment
details, have acknowledged participation, and are
ready to respond, open the assessment (using
instructions above), select “Create Response”

Magotiations | Assessments

from the Actions dropdown menu, and click “Go.” S o

Nama and Location of Coponin Hoadguartars?

Assasamonts > Assassment: 1391312 >
Create R : 1195230 (A 1381312)
Actions Acknowledge Participation v Te  Supcher Gudo
‘Acknowledge Participation e
[SPNLRE Create Response:
" - - Header Linos
Supplier BocSuppler Reterarvie Numver
Supplier Site  Ofice - 1 DIGITAL WIAY, GLENDALE, AZ 85305, US Note to Buyer
Export to Spreadsheet Assesimunt Curtency  USD L
Response Currency  USD
Price Precislon  Any
Attachments e
| Add Attachmen | J
Description Category Trpe Usage Update
Questionnaire
Torget
Focus Title Trpe Response Value
Previous 1-10 v Next10 B (ke
4 Cusstionnaine
4 Gonoral
Type Target View Nama and locasc af parant comgany? Optional
Supplier Required o

—_‘-f-_

STEP 2: At Header
level, include
optional Note to
Buyer (1) and review
/ submit needed
Attachments (2).

Level 4 - Bechtel Public

STEP 3: Submit responses to the Questionnaire
by filling out each field on the screen. Click
Continue when done. Click Submit when ready.

Check the Lines tab (3) for any additional
information that may need to be provided.
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3.4 Responding via Spreadsheet

The system does allow you to respond by importing an Excel Spreadsheet with your responses. This option is most
commonly used when creating a quote with hundreds or thousands of line items. Instructions below.

Time Left 9 days 23 hours
Close Date 08-Apr-2021 08:25:07

Reference Number
Note to Buyer

Create Response 645115: Response By Spreadsheet (A t 739159)

Assessment Currency  USD
Response Currency USD

Step 1:Export Spreadsheet

@np Rich style mcludes spreadsheet cell bordars, which will cause the file size to grow significantly after the XML file is

saved in Microsoft Excel (TM)
Formal @ xML Spreadshaet - Rich Sty ( xmi)
XML Spreadshast - Light-\Weight Stybe | xmi)
Tab-Debmited | td)

Export

Step 2:Import Spreadsheet

Format & xML Spreadsheet {xmi)
Tab-Dedmited | bd)
File Tokmport | Choose File | No file chosen

Import

g
Bl Header

File  Home Insert Draw Page Lay Formuls: Data Review View Help Micro Fo Kolax PC

(i) PROTECTED viEw B canchui—files from the Intemmet can contain vinsses. Uniess you

need 1o ecit 1S safer to stay in Protected View. e

| 4

Erverime: i T
Closs Date UR2021 825
Assasimant Cutency USD
Responss Commncy USD
Prica Prcition Any Suzcher BecSusplior Ing

A e

e, VR

BN tiote 1o Supgeers

il tiots 2 B
i [

[1ita.

3ma and GCE0n of parent companyT

jarme and Lecaon of Corperste

STEP 1: After selecting
“Create Response,” click “Go” then
“Respond by Spreadsheet.”

Note:

When downloading the export template Excel spreadsheet, a zip file will be created.

STEP 2: Export the Assessment template
by selecting the desired format, then
click “Export.”

This zip file contains the exported spreadsheet as well as a help document. If you
have any trouble using Quote by Spreadsheet, open the “RFI-Response-Help.htm”
document that was downloaded onto your computer.

Level 4 - Bechtel Public

oo of Buinest?

s Appincatie SIC

o SiC Coes
s Appiecabie NAICS Conies (it Armerca]

[Dats Bsmss Founded

'Ew Pradest Duiirahip snce?

Humbar of Manusi Empioyees (Al Faciia]!

[Hurbr of Hor-Marwal Ergliyvrs (ABFacitns]?

swass?

you
Raa yous 3 Wi

Aure you 8 Fut

tusneie?

Yo ]
1 3 dsadamaged busness?

STEP 3: The file will download onto
your computer; open the .XML file in
Excel and select “Enable Content.”
Now you can enter your response
values and any other necessary
information. When done, Save the
Excel spreadsheet and proceed to
Step 4.
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3.4 Responding via Spreadsheet

Negotiations  Assessments Assessment Currency  USD
Response Currency USD

Create Response 1195230: Response By Spreadsh Step 1:Export Spreadsheet
1391312)

@mp Rich sty includes spraadshest call borders, which wil cause the fie size 1o grow sigrificanty after the
XML fle is savad in Micsoseft Excal (TM).
Format g XML Spreadsheet - Rich Stybe (xmi)

XML Spreadshaat - Light-Weight Style {xmi}

Assessment Currency USD
Response Currency USD

Tab-Delimited ( txt)

Step 1:Export Spreadsheet [ Export |

& TIP Rich style includes spreadsheet cell borders, which will cause the file siz)
file is saved in Microsoft Excel {TM).

Format g, XML Spreadshest - Rich Style {.xmi}
XML Spreadshest - Light-Weight Style (.xml)
Tab-Delimited (.txt)

Step 2:Import Spreadsheet

Format & XML Spraadshoot (xmi)
Tab-Delimited {.4x)
File To import | Ghoosa Fila | No file chosen

| import |
Step 2:Import Spreadsheet Import Errors

Worksheet Spreadshi Error

Format g, XML Spreadsheet (.xml) s Number Table Column Title .. . Effor

Tab-Dalimited (.t) Hoad 1" Response 20.Mar- Response expration date must ba kter
i Valid Unil 2021 than dlose date

File To Import Choose File | Assessment.. esponsa.zip

Retumn to Create Cuote: 1185230 {Assessment 1381312)

[ Import_

Return to Create Ouo:e:ﬂeszam: 1391312)

STEP 4: From the same “Respond STEP 5: If there are any issues, a
by Spreadsheet” screen, select table of Import Errors will provide
“Choose File,” open the saved file details. Edit the Excel sheet and
and click “Import.” Import it again.

Confirm that information was
uploaded correctly and click
“Continue.”

Note:
If you encounter issues, see the next page for troubleshooting tips

BEGHTE’L Level 4 - Bechtel Public

[Carce | viewhssesament | respond o spresdsheet | save Drat | Cononve

Time Left & cays 23 hours
Ciose Date B-Apr-2021 08:25:07

Reference Number
Note to Buyer  Supplior Guide

Questionnaire
Expand ka | Cosapsa A
Focus Titke Tpe  JUE Response Value
4 Crmstiornare
@ 4 Goea
Bocsuppier
ame and focaton of parent company? Optonsi
BosSuppier \
Piame and Location of Corpeoratn Headquarien? Optional
Typ of Businias? Optionad Garpration of Cosigany v

STEP 6: Review responses, ensure
nothing is missing. When ready, click
“Continue” (or Save Draft to finish
later), then “Submit.”
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3.4 Troubleshooting Common Issues

Things to Know

When completing your online response, you may encounter error messages if you enter an invalid value and / or do
not answer a question that is required. Be sure to respond to all questions in the correct response value based on the
context of the question (such as Yes/No, Date, etc.), as well as answer all questions that are asked of you, if applicable.

Check for the following issues:

« Have all mandatory fields been completed? Unless the question is "Supplier Optional,” the Response Value column

should be filled out. See all dependent and parent values. If you are unsure how to answer, you can reach out to your
Bechtel Buyer for clarifications.

+ Have you used correct value format? For example, if Date Value is required, do not use Text format.

+ Do your responses to dependent requirements align with the parent requirements? If the answer to the Parent
Requirement Number matches the Response for Parent Requirement, a response is necessary (as shown by the
orange and blue fields below). If the Parent Requirement Number does NOT match the Response for Parent
Requirement, then there should be no response (as shown by the green fields).

Hite Pargnt for Parent
5o, Tithe 7 Numbser Value
10.1 Do you supply materns es
02 Can you provde Expord packng™ ey o1 Iises Vs

fes
Ve

[E] Are you famimr with expori formalbes? Yes (5] | Yes
04 D your shipping tsciliss contan rai sidng? Wil [X] | ves
05 Nusrser of Empioyess 8l This Facity e

0.6 Fant in Operation Since: Yes

0.7 Do your shipping facllies contain Truck Docks? ‘fes

08 Do your shipping facklies contsin Waler Access? Wes

a8 If 50, what is the watar access draf in meters? Vs

0.1 Are yoU SartiSed 15 parfarm werk requinng & Quaity Vs
Assurance’Quaity Control program?

a.11 Are you certified n 50 50017 ;]

.12 Are you certified fo perform wirk requinng a Nuclear Program? Ve

0.13 What sddtional Quaity Sssurance/Ouaiy Controls programs do | Yes
you have?

f,?rEl-
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4.0 Bidding on RFQs

About Negotiations

* Registration and expressing interest in a project using the Project
Opportunities feature helps provide visibility of your company to active
projects. It also provides the names of project contacts.

* Note that Bechtel does not maintain a company-wide approved bidder
list. Bidders are pre-qualified independently for each project based on
project-specific requirements. You will only be contacted by a Bechtel
project when you are being considered for work on a project.

» Once you are included on Bechtel's bid list, you will receive a Request for
Quotation (RFQ), Request for Information (RFI), or Request for Proposals
(RFP)—these are generally referred to as “Negotiations”.

* When a Negotiation has been issued to your company, you will be

notified. However, you access the Negotiation, the first step is to
Acknowledge by indicating if your company plans to participate. Do this
as soon as possible in order to receive additional updates about the
event, if any are needed. Instructions below.

* Itis important to always submit your responses by the stated deadline.

Instructions below.

Level 4 - Bechtel Public

Your Company's Open bnvitations

Rapinr She Begraiarion Wumber Tila Type
e

Note:

In the Supplier Portal, you will often see all
Requests for Quotes (RFQ) and Requests for
Proposals (traditionally, "RFP") referred to as
Negotiations.
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4.1 Accessing Negotiations

Things to Know

Negotiations = Assessmenis

. . . Search Open Negotiations  Title v 1&3@
In the Sourcing Homepage > Negotiation's tab, you O
will find: Your Active and Draft Responses

Press Full List to view all your company’s responses. :[;Jg;_éj,_&\:;»_‘,

 Your Active and Draft Responses: Here you will see P Response Response Supplier Negotiation 1y, pyp, Time yy, Unread

Number  Status Site Number Messages
Negotiations your Company is active|y participating in, 1194228 Active Office 181392 SRtesting RFQ Oseconds [HH] ©
e . Megatiation - -
those that you have acknowledged, or have created a e T B L B il DL
response for, Not a” Negotlatlons W|” be V|S|b|e; tO 1193229 Active Office 181359 Test Access RFQ 0 seconds 0
. . . " . " 1193230 Active Jaime 181359 Test Access RFQ 0 seconds 5 0
view all active and draft responses click on “Full List. Testinng
1192228 Active Office 181308 Monitar RFQ 0seconds [ 0
Activity
« Your Company's Open Invitations: Negotiations you YaurCompay & Quan leutamns
have been invited to but have not responded to. —_— L3
Supplier Site Negotiation Number  Title Type  Time Left
Ciiice 181404 testing sealed RA Auction 9 days 8 hours
Office 181389,2 Testing SR RFQ 11 days
. H H . Fake Address 181311 RFQ for Testing RFQ 18 hours 50 minutes
QUICk Llnks' SeleCt Drafts to SearCh draft responses Fake Address 181258 Testing ORDSC-6285 RFQ 21 hours 55 minutes
by fields such as Negotiation number and who W
created the response; or select Active for active and
Manage View Responses
draft responses, or responses that have not been
awarded, rejected, or disqualified. . Drafts . Active

Note:
Only the Supplier Contact invited to the negotiation will receive an email notifications. All other contacts will need to search
the Negotiation number to access / respond. Note that Negotiations may be restricted to designated contacts only.

f,?rEl-
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4.1. Accessing Negotiations

There are 3 ways to access a Negotiation:
1. via Email,
2. via the Supplier Portal Worklist, or

3. via the Sourcing Homepage.
Action Required: You are invited: RFQ 282495 (test demo RFQ)

Instructions for each follow @ o e S Reply | 6 RepyAl | > Forard || 6B
To IRENE GRATIL Mon 6/12/2023 8:28 AM
Cc @ Torres, Melissa
Retention Policy 90DayInbax (90 days) Expires 971072023
@ Notification Detail.ntml
. . 702 bytes
1. Access via Email
From | R el Company  Bechtel Corporation
To e e Tie  test demo RFQ
. 1 ifi H Sent 12-JUN-2023 09:26:52 Number 282495
STEP 1: Access the email notification you e SZun-2023 09:20:52
received from Bechtel EBS Workflow. The P 61184310
subject of the email begins with “Action I
R X A " Negetiation Preview June 12, 2023 09:26 am Eastern Time
Required: You are invited: RFQ... Neaatition Clce une 22, 2023 0922 am Eastern Time
Supplier US TEST COMPANY 1000
Supplier Site 899 EATON AVE, BETHLEHEM, PA 18025, US
STE P 2: SE|eCt Negotiation Deta"S tO VIEW To acknowledae your intent to participate, press the Yes button on this page. To decline the invitation, press the No button. You may enter a note to

the buyer in the space below before acknowledging or declining.

the negotiation before acknowledging intent
to participate (See Section 3.2).

Please go to Negotiation Details page if you want to view the document before acknowledging intent to participate and/or to enter a response.

Action History
Num  Action Date Action From To Details
12-JUN-2023
1 09:26:52 Submit T == =

Please dick on one of the following choices to automatically generate an E-mail response. Before sending the E-mail response to dose this notification,
ensure all response prompts include a desired response value within quotes.

Does your company intend to participate?: Yes No

Warning: Do not forward this email
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4.1

2. Access via Supplier Portal Worklist

Accessing Negotiations

A kB 8

”

My Worklist

GRATIL, IRENE 03:49 PM
You are invited: RFQ 281896 Due in 10 days

(Test Demo 2)
14-Jun-§?23

Duein 15 days

GRATIL, IRENE
You are invited: Assessment
282525 (test supplier contact)

GRATIL, IRENE

You are invited: Additional
round of RFQ 282059
(Boofca...

24-May-2023
Due in 1 days

Go To Full Worklist

STEP 1: Login to the Supplier Portal,
(refer to previous sections) then
access your Worklist by clicking on
the bell icon in the top right, select
the Negotiation.

Note:
If you cannot see the notification, select Go To Full Worklist. In the “View” dropdown, select All Notifications and Go. The
Negotiation should appear. Select the Subject to open the notification or select the box to the left and Open.

You are invited: RFQ 281896 (Test Demo 2)

From GRATIL, IRENE Company Bechtel Corporation
To IRENE GRATIL Title TestDemeo 2
Sent  20-Jun-2023 15:49.43 Number 281896
Due  30-Jun-2023 17:32:18
ID 64186424

Negotiation Preview June 20, 2023 03:49 pm Eastern Time
Negotiation Open June 20, 2023 03:49 pm Eastern Time
Negotiation Close June 30, 2023 05:32 pm Eastern Time
Supplier BecSupplier Inc

Supplier Site 1 DIGITAL WAY, GLENDALE, AZ 85305, US

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the No button. You may enter a note to the buyer in the space
below before acknowledging or declining,

Please go to Negotiation Details page if you want to view the d t before ing intent to p ipate and/or to enter a response.
Action His]
Num lon Date Action From To Details

1 7 20-JUN-2023 15:49:43  Submit GRATIL, IRENE IRENE GRATIL

Response

Note to Buyer

STEP 2: Click "Negotiation Details” to view details.

Level 4 - Bechtel Public
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4.1 Accessing Negotiations

3. Accessing via Portal Sourcing Homepage

= HE(‘.HTEI' E-Business Suite

Bechtel iSupplier Portal Access

1 Sourcing Supplier

2 Sourcing

35 Sourcing Home Page

Negotiations = Assessments

Search Open Negotiations  Title v | 23

Welcome, Melissa Torres.

Your Active and Draft Responses

Press Full List to view all your company's responses. | Full List
Mlme Monitor Unread

Your Company's Open Invitations

[ Full List |

Supplier Site Negotiation Number Title Type Time Left

Office 181404 testing sealed RA Auction 7 days 9 hours

Office 181389,2 \ Testing SR RFQ 9 days 1 hour

Quick Links

STEP 1: To access the Sourcing Home Page, click
the menu icon in the left corner of the page, then
select Sourcing Supplier, then Sourcing, then
Sourcing Homepage.

Note:
If you do not see “Sourcing Supplier” when clicking the
menu icon, contact your Bechtel Buyer or

procweb@bechtel.com to grant you the appropriate
access.

STEP 2: From the Sourcing Home Page, Negotiation's tab, look
under “Your Company’s Open Invitations”, and click on the
desired Negotiation Number.

Note:

If you cannot find the Negotiation, use the Search Open
Negotiations bar at the top of the page. It will default to Title; use
the drop down to change the search criteria. If you still cannot
locate it, contact your Bechtel Buyer.
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4.2 Acknowledging a Negotiation

To indicate your company'’s intent to participate in a Negotiation, you must first “Acknowledge” the negotiation.
NOTE: Remember to review the Header, Lines, and Controls tabs within the negotiation

There are 3 ways to indicate your company’s participation in a Negotiation:

1. via Email,
2. viathe Supplier Portal Worklist, or
3. via the Sourcing Homepage.

Instructions for each follow.

1. Acknowledge via Email

STEP 1: Access the email notification you received
from Bechtel EBS Workflow. The subject of the

email begins with “Action Required: You are invited:

RFQ..."

STEP 2: Next to the message “Does your company
intend to participate?” select the “Yes” or “No”
hyperlink to indicate your company'’s participation.

Note:

Action Required: You are invited: RFQ 282495 (test demo RFQ)

€ Reph 4 Reply All
Bechtel EBS Workflow o | Bk
To O IRENE GRATIL Mon

ThE: &

=
12-JUN-2023 09:26:52

Company  Bechtel Corporation
Tile  test demo RFQ
Humbet 282495
22-JUN-2023 09:22:18
64184310

Negotiation Preview June 12, 2023 09:26 am Eastern Time
Negotiation Open June 12, 2023 09:26 am Eastern Time
Negotiation Close June 22, 2023 09:22 am Eastern Time
Supplier US TEST COMPANY 1000

Supplier Site 899 EATON AVE, BETHLEHEM, PA 18025, US

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the No button. You may enter a note to
the buyer in the space below before acknowledging or declining.

Please go to Negotiztion Details page if you want to view the document before acknowledging intent to participate and/or to enter a response.

Action History
Num  Action Date
12-JUN-2023

1 09:26:52

Action From To Details.

Submit D L = -

ensure all response prompts include a desired response value within quotes.

Does your company intend to particpate?: Yes No

Warning: Do not forward this email \

+ Selecting “Yes” or “No” within the email will trigger a response email.
Do not respond to this email in any other manner as it is a “no-reply” mailbox that is not monitored.

+ If you respond “No”, you will not receive further communications about this specific Negotiation event and are not
expected to submit a response. If you select No by mistake, contact the Buyer for assistance.

Level 4 - Bechtel Public
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4.2 Acknowledging a Negotiation

2. Acknowledge via Portal Sourcing Homepage 3. Acknowledge via Supplier Portal Worklist

STEP 1: From the drop- Actions | Adquledie Raticipaionss STEP 1: Access your Worklist by clicking on the bell
down in the top right- en Date el LN icon in the top right of the portal. Select the
hand corner of the bse Date |~ Negotiation.

Negotiation, select | |~

“Acknowledge Printable View STEP 2: On the next A ok oB o
xport to Spreadsheet

Participation,” then screen, include an My Worklise

click “Go.” optional Note to Buyer %,“:};[;);;;ff;?im,m e, R
(1) ! then SEIeCt ”Yes" or GRATIL, IRENE 14'JUH'2%323

STEP 2: On the next screen, Select “Yes” or “No” (1) and No” (2). Nh et e, T o

include an optional Note to Buyer (2). Click “Apply” (3) SAILRAE e P

when done. round ot R0 202059

Acknowledge Participation (RFQ 181389,2) [ apply Youare vited RFQ 261096 (TestDemo) P
Supledtin Offos (3] Somt 202023 154043 Namber 20109
Will your company participate? @ Yes DlIJI; Zj:ﬁuﬁr;;jzswazm
v @

Negotiation Preview June 20, 2023 03:49 pm Eastern Time

Note to B Negofiation Open June 20, 2023 03:49 pm Eastern Time
ote to Buyer Negotiation Close June 30, 2023 05:32 pm Eastern Time

Supplier BecSupplier Inc

e Supplier Site 1 DIGITAL WAY, GLENDALE, AZ 85305, US

To acknowledge your intent to pariicipate, press the Yes button on this page. To dedline the invitation, press the No button. You may enter a note to the buyer in the space
below before acknowledging or declining.
Please go to Negotiation Details page if you want to view the document before acknowledging intent to participate and/or to enter a response.

Action History

Num  Action Date Action From To Details
1 20-JUN-2023 15:49:43  Submit GRATIL. IRENE IRENE GRATIL
Response

Note to Buyer

o |
Return to Worklist
Note:

If you respond “No”, you will not receive further communications about this specific Negotiation event and are not expected
to submit a response. If you select No by mistake, contact the Buyer for assistance.

BEGHTE’L Level 4 - Bechtel Public
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4.3 Parts of a Digital Negotiation

@ Negotiation Header

« The Terms section identifies the terms for the
negotiation. If you have any questions, please
reach out to your Bechtel Buyer.

« The Currency section identifies all acceptable
currencies for the event. Additional response
currencies may be added by the Buyer.

* The Requirements Section will include any
preconditions or qualifications to supplement
the bid. Bechtel may additionally require you to
provide targeted information specific to the
scope of work.

Note: Click Show All Details to expand all
requirement questions

* Notes and Attachments includes any notes the
Buyer wants to relay about the negotiation, and
attached files containing the Scope of Work,
Terms & Conditions, and other Contract Terms.
To open an attachment, simply click the
attachment title or use the download buttons.
Note: Ensure that you download all attachments if
you intend to bid.

RFQ: 181234
P A8 temas seflected in (GMT 04-00] Eastem Time:
Tl Tust for Yanacocha-JR2B0-220-MAA-MIKG-
00001
St Cx achard]
o Tima Left 0 secincy
Hester  Lnes Cortuls  Contract Terms

Buyer TORRES, MELESSA

Quote Style
Uniocked By
Ustechen Date

Description  Tusting the Subminal Process

Terms
Bil-To Address  PE_UMA_T)
Ship-To Address PE_LIMA_33
Freight Payment Terms  Ses Commarcial Tarms
Currency

RFQ Curmency  PEN

Asdmensl Response Curmencies

Response Cistrancy Cusrancy Description Price Precision
usp U5 Dedlar 2

Requirements
Details Section

Mo rusts found
Notes and Attachments

Mote to Suppliers RO o ZAIBO-ZH0-MRAMLIG-00001 - Addendum §
MR Dusc u

#ing Baio

Actioss  Oriea Dacimmicrs  ~ [

Open Dute  10-Mar-2021
Close Date  10-Mar-2021 11074,

Cuwicome  Camplex Purchiss Order
Event
MR Numste

Paymant Terms NET 69
Carmier
Delivery Terms.  Frea Cartier « FCA {Inootema 2010

Price Precision  Aey

[ Dwnlond il
.
Seq Num S Type s Update Delete
1 Fio d
] Fia
3 Fio
4 Fio
5 Fio
10001 s
10002 Fio
10003 Fio
10004 Techrical Require... DS Requirement Technical Requiremoets - Secticn DD « Document and Data Submittal Recybemants Fia "
10005 Tochiical Requre. . Duaity Suatament: Tocheical Feguiraments - Seetien QA - Oualiy Assurance Pregram Requsments Fio
: - M0 B
Actions  Onine Discuss: SRR Go |
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4.3 Parts of a Digital Negotiation

® Negotiation Lines

The Lines Tab contains what is needed by the project. The details will include the Description, Unit of Measure, Target
Quantity, Promised date, etc., for each line item in the Negotiation.

RFQ: 181389,2

@ TIP All times reflected in (GMT -04:00) Eastern Time Actions  Acknowledge Participation m

Title Testing SR Open Date  24-Mar-2021 10:00:44

Status  Activ Close Date 09-Apr-2021 09:59:25
Time Left 9 days

(2]

Header = Lines Controls Contract Terms

Display Rank As No indicator
displayed

Ranking Price Only

Cost Factors Buyer

M Suppliers see their quote price transformed
Price Tiers None

Lines

Description Line Item, Rev Category Unit Quantity Best Price (USD) Active Responses Time Left Labels
17617195-2-PIPE SB729 N... 117617195-2-PIPE SB729 N... Pipe10~000124 PS02 FOOT 1 Blind Blind 9 days =
P-0FG1-G-DEW-PNT-HTR-VE... 2P-0FG1-G-DEW-PNT-HTR-VE... P-0FG1-G-DEW-PNT-HTR-VENTS-SB~000189 G000 EACH 1 Blind Blind 9 days I___ﬂﬁ]
P-0TW1-G-FILTRATE-TANK-... 3P-0TW1-G-FILTRATE-TANK-... P-0TW1-G-FILTRATE-TANK-AND-PUM~000189 G000 EACH 1 Blind Blind 9 days =

Return to Negotiations Actions Acknowledge Participation ~ m
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4.3 Parts of a Digital Negotiation

© Negotiation Controls

Controls are where you can review the Response Rules set by the Buyer. If you have any questions regarding controls,
please contact the Buyer directly.

RFQ: 282495
& TIP All times reflected in (GMT -04:00) Eastern Time Actions Online Discussions v E
Title test demo RFQ Open Date  12-Jun-2023 09:26:50
Status Closed Close Date  12-Jun-2023 11:21:33

Time Left 0 seconds

3

Header Lines Controls  Contract Terms

Schedule

Preview Date 12-Jun-2023 09:26:50 Open Date  12-Jun-2023 09:26:50
Close Date 12-Jun-2023 11:21:33 Award Date

Response Rules

Negetiation Is restricted to invited suppliers
Suppliers are allowed to respond to selected lines
Suppliers are required to respond with full gquantity on each line
Suppliers are allowed to provide multiple responses
M Suppliers are allowed to submit Multiple Active Responses
Allow Quote Withdrawal
Buyer may close the negotiation before the Close Date
Buyer may manually extend the negotiation while it is open
Allow Alternate Lines on Supplier Responses
Allow Staggered Awarding

EOEE EEOX
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4.3 Parts of a Digital Negotiation
O Contract Terms

If they are not included in the Attachments Section of the Header tab, the Contract Terms tab is where you will
find the deliverables for the negotiation.

RFQ: 282495
& TIP All times reflected in (GMT -04:00) Eastern Time Actions Online Discussions v
Title testdemo RFQ Open Date  12-Jun-2023 09:26:50
Status Closed Close Date 12-Jun-2023 11:21:33
Time Left 0 seconds
Header Lines Controls | Contract Terms
Deliverables \
Deliverable Name Deliverable Type Responsible Party Party Name Contact
No Deliverables exist.
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4.4 Responding to a Negotiation

Bechtel Peru S.R.L
Negotiations  Assassments
g { Previous |1-10 + Next Negotiations > RFQ 181517 »
seq Create Quote: 1197230 (RFQ 181517) [ Cancel | View RFQ || Quote By Spreadsheet | Save Drafi | Continus |
| & | Title & Description . Ca FaN & . Update De
~' Num < P 5 tagory = ivpe = ilind Title Test foe Yanacocha-26280.220 MRA-MIKG Time Left B days 23 hours
= 00001 09-Apr-2021 14:13:07
1 RFQ Documents | MJKG-00001 - RFQ Documents To Supplier  File Clod Duye: "= peat
[] | Commercial Atta... MJKG-00001 - Commercial Attachments To Supplier  File Header  Lines
O |3 SOTS Documents | MJKG-00001 - SOTS Documents To Supplier  File : e s
= Supplier Site  Office - 1 DIGITAL WAY, GLENDALE, AZ 85305, US Mote to Buyer
— ~ MJKG-00001 - Clauses and Commercial RFQ Currency FEN
] 4 Clauses and Co To Supplier  File ¥
Requirements Rev3 E Quote Currency  PEN v A
[ s Materia Requisit . MJKG-00001 - Matenal Reguisition To Supplier  File y, Price Precision Any
= i i Table of Contents- Technical Requirements - Listing 9 ttachments
Technical Rex :
| 10001 echnical Requi... | Engineering Attachments To Supplier  File 4 E
O 10002 mProcessing 30 Reairement Technical Requirements - Secton 10 suppiier File -
S - Quality Surveillance Pla
e h‘f 7 o = Title. Description Category Type Usage Update Delete
(] 10003  |Technical Regui.,. [Note- Technical Requirements - Section GH - To Supplier  File No results found
General Notes ”
— DS Reguirement- Technical Requirements - Section : e
4 Tech IR it L - N
[J) [1000 echnical Requl-.. |06y ~Document and Data Submittal Requirements 1 SuPplier  File Requirements
N Quality Statement- Technical Requirements - £y
| 10005  Technical Requi..  Sectien QA - Quality Assurance Program To Supplier  File y Expand All | Coltapse All
Reguirements ',;
Previous 1-10 ~ Next Focus Title Type Target Value Quote Value
4 Bequirements
\ @ » Important Notices
Return to Negotiations Actions | Create Quote - @ B Project Debvery Terms

STEP 2: Under the
Actions drop down
menu, select “Create
Quote” then click “Go.”

STEP 3: You will land on the Header tab. Here you can:
A. Add any optional Note to the Buyer

B. Select the quote Currency

C. Upload Attachments See instructions below.

D. Complete the Requirements Section

STEP 1: Using the steps
above, review the
Negotiation in full, and
make sure to download any
Attachments.

Level 4 - Bechtel Public
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4.4 Responding to a Negotiation

Create Quote: 402139 (RFQ109708) Add Attachment Cancel  Add Anciher  Apply
o Attachment Summary Information
Heatsd  Linss Tilthe
s Description
Fapplie Sile
RFQ Cuevency  LSD Category  From Supplier
Guede Cusrency  USEH ?-|
Price Procision  Afy' Define Attachment
Attachmenis
Type % File [ Bl
Add Afachmenl L URL
Titie: Type  Description Category Last Updas Shon Teed
Loy Texd
STEP 4: To add Attachments, click STEP 5: For each attachment, add a STEP 6: When ready, click “Apply”
the “Add Attachments” button. Title and Description, then browse to attach the file, or “Add Another”
your computer and select the to attach the file and attach
appropriate file. another.
Note:

An attachment Type can be a file, a URL (website), short text, or long plain text (such as a longer Note to Buyer).
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4.4 Responding to a Negotiation

Create Quote: 492139 (RFQ 109708) Cance| View RFQ  Ouote By Sproadshest  Save Draft  Confinue
Titie Time Left T days 22 hours Description
Close Date 22-Mar-2018 14:1631 Unit
— Start Price
Weader | Lines Target Price
\ Quote Price
RFQ Currency  USD Quote Currency  USD Target Cuantity
Price Precision  Asy Quoite Cuantity
Line Ship-To Rank ot ey c'p"“"i Unit a::“"; < °":"" Promised Date  Cuuote  Updats —
1900 mvg_usuuewncx_wm ;:m ;LU:" 1 1 B M U o
Noite to Buyer
D incacatess more informabion requested. Cack the Update icon
Attachments
Add Attachment
Tithe Type
No results found

Shatt
LUMP SUM

Description

Create Quote 492139: Line 1 (RFQ 109708)

Category

Last Updated By

Close Date 22-Mar-2018 141631

Quote Curtency LSO

Rank Mo Guote

Ship-To
Meed-By Date
Promised Date

Last Updated

Cancel Save Draft  Apply

Update  Delete

STEP 7: Click on the Lines tab to input your quote /
pricing information.

(2).

STEP 8: Populate the available fields including Quote
Price and Promised Date.

Note:

STEP 9: If you wish to provide more detail for a line, you
can upload line-level Notes to Buyer (1) or Attachments

To do this, click the Update button. Enter all the necessary
information, and then click Apply (3) to proceed.

As with Assessments, the system does allow you to respond by importing an Excel Spreadsheet with your responses. This

option is most commonly used when creating a quote with hundreds or thousands of line items. Instructions below.
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4.4 Responding to a Negotiation

Create Quote: 492139 (RFQ 109708)

- Time Left T cays 22 hours
Close Date 22-Mar-2018 14.16.31

Header | Lines

RFOQ Cusrency  USD
Price Precision Ay

Ouote Currency  USD

Swrt  Target Quote Target
Line Ship-To Rank Price Price B Unit Qua Quantity
1run US_WA_KENNEWICK 93336 Mo LuMP 5 4
0060 Quele SUM

Cancel ViewRFQ  Quote By Spreadsheet  Save Drall  Continue

”

Quote o edDate Cuote Update

o W[ 2

STEP 10: When satisfied with your bid, click
“Continue.”

Create Quote 492139: Review and Submit (RFQ 109708) Cancel Back  Validste Save Draf  Printsble View  Submit
Header /
Titte Tima Left 7 days 22 hours
Supplier Close Date 22-Mar-2018 14 16:31
Supplier Site Quote Valsd Untdl
RFQ Cumency USD Reference Mumbss
Quote Cumency  USD Note o Buyer
Price Precision  Amy
Attachments
Title Type - Description - Category - Last Updated By . Last Updated - Usage .~ Update  Dolote
Test Filo Tost From Supplber 14-Mar-2013 One-Time 4 ]

'\--_/—
STEP 11: You will then be prompted to Review your quote,
then either Submit or Save Draft to submit your quote at a
later time.

A confirmation window will appear after clicking “Submit.”
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4.5 Responding via Spreadsheet

Create Quote: 492143 (RFQ 112456} Cancel | View RFD | Cucte By Spresdebest  Save Dralt - Continue Create Quote 492143: Quote By Spreadsheet (RFQ 112456)
Tithe Timee Laf / RFQ Currency  US0
Close Dale Quate Currency  US0
Header  Lines Step 1:Export Spreadsheet

@TIP Rich style includes spreacdshes ool borders, which wil cawse o e sizw lo grow sigedicanity afker ihe XIAL Be is saved i Microsoll Excel (TM)
Suppler Referenco Mumbse Format

Suppler Site Mol 16 Huped
RFG Currency  USD
Cmode Currency  USD

@ XML Spevadshost - Fich Style { i}
) XML Spemndsheet - Light Weight Styba i)

(0 Tab-Dumied | bt

Price Precivioa  Any Export
Attachments “Import Spreadsheet
Add Attschment Fomal o auL Spreadshedt (ol
Title Type  Description Catagory Last Upelatec By Last Updatnd Usage Update  Deleto & TN L
Mo ragults tound oo Tomport [ Biowie
STEP 1: After selecting “Create Response,” click “Go” then STEP 2: Export the spreadsheet template by
“Quote by Spreadsheet.” selecting the desired format, then click
“Export.”
Note:

When downloading the Excel spreadsheet, a .zip file will be downloaded to your computer. This .zip file contains the exported
spreadsheet as well as a help file “RFQ-Quote-Help.htm” for your reference.
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4.5 Responding via Spreadsheet

STEP 3: The Excel will download onto your

computer. Open the file in Excel and enter
your quote and any other necessary et
information into the file. L T T T g i
'!. Test Contract Templates i
Note: Yellow cells are mandatory and : EE f%:._ﬂ._..
green cells are optional. k it i
3 Lings
: i |
) e - [mrone | cmen] vl o] — I — -
Sl AT oA | I I 1 I 1 1 L 2 1
STEP 4: When you are ready, go back to the Create Quote 492143: Quote By Spreadsheet (RFQ 112456)
Quote by Spreadsheet screen, and click I—
“Browse” (1) and select the saved Excel file. Guate Curtency  USD

Step 1:Export Spreadsheet
Then click “Import” (2).

@ T Fach style inciudess spreadshect ool borders, which will cause the file sice fo grow significanty afer e AL file is saved in Microzolt Excel (TM)
Format 5 xuL Spreadsheet - Rich Stybe {mi)
) XML Spieadshest - Lighl-Weight Style { xmi)
Tab-Datamntid | 1)
Export
Step 2:import Spreadsheet
Formal ) XML Spreadshoot {mi)
™) Tab-Detmited | ba)

File To impor | Baoase 9

olfwl

BEGHTE'L Level 4 - Bechtel Public @2023 Bechtel | 62



4.5 Responding via Spreadsheet

STEP 5: Once the import is complete,
confirm that the information was
uploaded into the negotiations
correctly and click “Continue.”

If there were any issues with the
Import, a table of Import Errors will
provide details. Edit the Excel sheet and
Import it again. Confirm that
information was uploaded correctly
and click “Continue.”

STEP 6: You will have a chance to
review your quote one last time to
confirm that you provided all the
necessary information, and it is
accurate. Once ready, click “Submit” or
“Save Draft.”

f,?fEl-

B/

Titke

Create Quote: 492143 (RFQ 112456)

Hadder | Liskd
Supsplier
Supplier Salo
RFQ Cemency USD
Cruote Camency  USD
Price Precision  Any
Attachments
At AMachment
Title Type [hescription Calegany Last Uipdatad By

Mo resuils found

Cance] Viw RFQ  Cuote By Spresdshest  Save Dralt  Contmue

Tiewir Ll
Close Dale

ROMTENCT Humber
Note ko Buyei

Last Updated Usage

Create Quote 492143: Review and Submit (RFQ 112456)

Header

Tithe

Supplier

Supplied Sl
RFQ Currency  UWSD
Quote Currency  USD
[Price Precision  Any

Attachments

Titke Type  Description Category
Mo results found

Last Updated By

Cance] Beck  Validste  Save Drafl  Printable View  Submit

Time Left 154351
Cioas Date 15-Mar-2018 1037 58
Csole Valid Until
Reference Number
Note io Buyer

Last Updated Usage Update  Delete
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4.6 Updating a Response

Active Responses
Active negotiations are those you have been invited to, but the negotiation close date has not yet passed.

If you did not respond to a negotiation, you will not find it under the View Responses section. This only lists the
negotiations in which you have responded / created a quote for.

To go back to all the negotiations you have won and have been awarded, you can click on “Awarded.” To go back to all the
negotiations you did not win / have not been awarded, click on “Rejected.”

If the Buyer has allowed multiple responses for the Negotiation, you can update your response prior to the closing date.

Quick Links Active and Draft Responses
- These are your company's responses that have not been awarded, rejected or disqualified.
Manage View RESpOI‘ISES =) Negotiation has been amended and requires your action to be considered for award.
u Negotiation has been paused. Only draft response can be created.
+ Drafts - ACtiveh Select Response: e | B @ oo
» Deliverables « Disqualified and Withdrawn Response __ Your Response __ Response N . Supplier . Negotiation
) Select Number ~ Number ~ Status < Created By = g0 ~ Number e
+ Personal Information  « Awarded
. @™ 1465305 1465305 Active £ 4 u Office 282495
« Rejected
O Blind Active Supplier2, Active Fake Address 282476
STEP 1: Find your Active RFQs by STEP 2: From the list, select the STEP 3: The negotiation will open in
accessing the Sourcing Home Negotiation you wish to revise by the next screen, and you will have
Page, then look under View clicking the radio button for that the ability to enter a new quote
Responses for “Active.” row (1), then click the “Revise” following the same steps you took
button (2). to create the original quote.

f'H?EL
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4.6 Updating a Response

Draft Responses

If you are looking for a response that you have started, but not yet submitted, you can search for it under Drafts.

al = @ Quick Link
[[sercn a] = .} 8o wick Links Manage Draft Responses
Bechtel iSupplier Portal Access Manage Vlew RESPOHSES If you press.Respond by Spreadsheet, Review & Submit, Update or Delete button, the system will automatically lock the res|
1 Negotiation has been paused. Only draft response can be created.
Sourcing Supplier o - Search
Sourcing " O + fetive Note that the search is case insensitive
9 = - Deliverables - Disqualified and Withdrawn Response Number Reference Number
|| Sourcing Home Page o « Personal Information + Awarded R:::::Z’:Z:e:re'::; Closeinthe Nex‘x;:z
5 Worklist - Rejected Go Clear
STEP 1: Start by accessing the STEP 2: Under the Quick Links STEP 3: You can then search for your draft
Sourcing Home Page. section, look for Manage, then response using your Negotiation
click on “Drafts.” Number*.

Note:

*Your Negotiation Number or RFQ number can be found in an email received from “Bechtel EBS Workflow” with the subject

beginning with “Action Required: You are invited: RFQ...". If you cannot find this email, ask your Bechtel Buyer for the
negotiation number.

f,?rEl-
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4.6 Updating a Response

Withdrawn Responses

If the Buyer has allowed multiple responses for the Negotiation, you will be able to revise a previously withdrawn
response and resubmit, if needed. Note that the ability to Revise a Withdrawn response / quote is not available for all
negotiations. Please note that when you revise a previously withdrawn response, the quote number will change.

Quick Links Disqualified and Withdrawn Responses
Manage View Responses Disqualified and Withdrawn Responses
« Drafts « Active Sedoct Response: Rﬂi“o
« Deliverables .—V- Disqualified and Withdrawn ldiaswnuﬂumbﬂr 2 Your Response Number . Status . Supplier Site .. Negotiation Humber . Title -
« Personal Information : /;\::;i: - Lo 1124811
STEP 1: Find all the STEP 2: From the list, select the STEP 3: The negotiation will open in
negotiations in which you negotiation you wish to revise by the next screen, and you will have
submitted a quote and later clicking the radio button for that the ability to enter a new quote
withdrew or were disqualified (1) row, then click the “Revise” following the same steps you took
by the Buyer by accessing the button (2). to create the original quote.

Sourcing Home Page, then
look under View Responses
for “Disqualified and
Withdrawn.”

fH?EL
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4.7 Online Discussions

Online Discussions

Suppliers may communicate with Buyers regarding negotiations by using the Online Discussions tool. This secure
platform works much like an email, it is directly linked to the specific quote to which it's attached. It is strongly
recommended that all communication during a RFQ or negotiation occur via Online Discussions. The designated Supplier
contact will receive an email as well as a notification that appears in the My Worklist dropdown menu when a new
message is received.

Az a *
i ) Actions _Acknowledge Participation v
Dectid (Sippi Bt o Open Date 06-Aug-2 Acknowledge Participation
Sourcing Suppher sca—— Close Date  11-Aug-2 Create Quole
Sourcng — ” |
Sourcing Home Page
e Your Company’s Open Invitations Event - |
Printable View
’ MR Number
5‘.‘”"“ - f‘.?‘mm Humieer Export to Spreadsheet
STEP 1: Navigate to Sourcing STEP 2: Find and select the negotiation from your STEP 3: Once the screen is
Supplier and select the Open Invitations table or Active Responses. generated, use the Actions
Sourcing Home Page and dropdown to select "Online
the Sourcing Negotiations Discussions” then click “Go.”

tab view will open.
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4.7 Online Discussions

Negotiations = Assessments
Negotiations = Assessments
Negotiations > RFQ: 201237 > Online Discussions (RFQ 201237) >

o Create New Message (RFQ 201237)
Negotiations = RFQ: 201237 =

* -
. . . Indicates required field
Online Discussions (RFQ 201237)
Send To Buyer v
Title Online Discussion * Subject Online Discussion Message
Status Active {LOCKEEd) * Message Hello, this is an online message. Attachments can also be added below.

Time Left 4 days 23 hours

Messages

\ Attachments

Subject Message Status
Title \ Description Category Type Usage

No results found
No results found

STEP 4: To send a message to your Bechtel Buyer, you STEP 5: Fill in as much detail as possible in the required

must select the “New Message” button. fields. Use the Attachments section to add any applicable
attachments that will support your message. Attachments
can be: URL, Long Text, Short text, File (Word, Excel, etc.)

Once all the fields are filled in, you can click the “Send”
button.

/ L .
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4.7 Online Discussions

STEP 6: Once the message is sent, you will
be directed back to the main Online
Discussion screen. Here you will find all
your discussion threads related to the

specific negotiation.

For Your Information: Sent: Online Discussion Message for RFQ 2

from  MELISSA TORRES Number 201396
To TORRES, MELISSA T Test Negotiations Closing Issue
Sent 11-AUG-2021
11:10:13
b 57182582

Freview fiately upon publish

Open upon
Negotiation Close August 03, 2021 04:02 pm Eastern Time
Company BecSupplier Inc

Subject Hello
Message test

To respond to this message, please chck hire \

Negotiations = Assessments

Negotiations > RFQ: 201237 >
Online Discussions (RFQ 201237)
Title Online Discussion
Status  Active (Locked)
Time Left 4 days 23 hours

Messages

| wee
Subject & Message

Online Discussion Message Hello, this is an online message. Attachments can

Open Date  06-Aug-2021 09:26:50
Close Date 11-Aug-2021 09:25:00

Sender . Date Export  Reply

06-Aug-2021 09:53:34 = B

Status .

Read Torres, Melissa

cancel | Printable Page |
ot B st e el

Open Date  03-Aug-2021 144817
Close Date 03-Aug-2021 16.:02.48

g Export Reply
h-2021 111012 B

STEP 7: When the Buyer sends a
message, the designated Supplier
Contact will receive an email and a
notification in the Worklist.

STEP 8: To reply to a message,
follow the link in the email
message or notification, or
navigate to the Online Discussions
screen, and click the “Reply” icon.

Level 4 - Bechtel Public

Negotiations =~ Assessments

Negotiations > RFQ: 201237 > Online Discussions (RFQ 201237) >

Reply To Message (RFQ 201237)

* Indicates required field

Send To Buyer v
Subject BUYER ONLINE DISCUSSION

* Message ———Original Message——| DEMO ONLINE DISCUSSION (BUYER)
Attachments
Title Description Categor

No results found

STEP 9: Which will generate a Reply
to Message screen. Include your
message and any applicable
attachments.
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4.8 Negotiation Amendments

Negotiation Amendments

If the Buyer has created an Amendment to an existing Negotiation, the Supplier Contact will be notified. You must
Acknowledge the amendment to indicate that you have reviewed and understand the changes that have been made,
before reviewing your quote / submission.

STEP 1: When you see the
notification about an
amendment, follow the link
to review what has changed
before acknowledging the
amendment.

You can click on the “Review
Changes"” icon, to see a
section-by-section
comparison of how the RFQ
has been modified.

Note:

When the Buyer creates a new
amendment, the negotiation
number is indicated by a comma
followed by the amendment
number (Example: RFQ 181389
becomes 181389,1).

Negotiations

Negotatons > RFQ 1813807 > Amendment Hetory (RFG 181380) >
Acknowledge Amendment (RFQ 181389.1)

51 acknowhoage eech amendment

[ 1 acknowkoddge the changes mada 1o the RFQ amendment documnent 1813801

Header

RFG 181389,1

Label RFQ 181388
i Acdng addionsl lnes

Motes and Attachments

£g
H
3
g
i

Lines

Action Line ftem, Rev

Added 2P-OFGT.G-DEW-PNT-HTR-VENTS-SB

P RATE- TANK-AND
Aaded D p. AREA
Controls

No changes exist

Contract Terms

Mo changes exist

Level 4 - Bechtel Public

Usage Update

Delata

Start
Category Unit  Quantity Price

(uso)

STEP 2: Once you have reviewed the
changes, select the checkbox to
indicate your acknowledgement, then
click “Continue” then “Acknowledge,”
depending on how you navigate to this
screen.

You will see a confirmation screen;
click Yes to proceed. Now enter a new
quote using the same steps as before.

Acknowledge Amendment (RFQ 112461,1)

< Bor rwaie yond M3t SCADOWHAIGE BRCh BTHErAmn d0d Sekma
anges

Labal RFO 111461

RFO 1124611
Amenamant Desorglon oo,
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5.0 | Reverse Auctions
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5.0 About Reverse Auction

Things to Know

« A Reverse Auction is when a group of bidders
compete within a short window of time to provide
a Buyer with a commodity.

Monitor Auction: 393

Title Progy Minimum
Status  Achve

+ If a Bechtel Buyer has invited you to a Reverse Tebec 18 tln
Auction, you will be able to use this module to Lines
Submit Bids and easily Monitor Auctions online, Bid Total (USD) 10.50000
in real'time [] Display onky the nes on which | have bid
: [] Display oy the lnes that | am cumesnily loging
HoE 8y W

* You can also set up “Power Bidding" or a “Proxy Update BId  Line Camgory < Time Len Rank - |Bid Price (USD)  Target Price (USD)
Minimum” which will let the system automatically Hiimi | o i
submit bids based on competing bids, in real-time,
to give you the best chances—while giving you full
control of how much you bid.

2 Tes Lime Tweo MISC 16 days 1 hour 2 2,500

Redumn o Sourcing Home Page

* Review the steps below for “Responding to a
Reverse Auction,” “Monitoring Auctions,” and
setting up “Power Bidding” and “Proxy Minimum”
on a Reverse Auction.
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5.1 Responding to a Reverse Auction

Submit a Bid in a Reverse Auction

You can submit bids manually in a Reverse Auction just like a regular Negotiation, or use automated options, which
are described in the next section.

- = \ pessrgnn Etegir 251 vsina oy ot gt v [reen .
STEP 1: Using the steps above, find the Auction, open it, STEP 3: When creating a quote, you will first land on the
and review the Negotiation in full, and make sure to Header tab of the Create Bid page.

download any Attachments.
Here you can add any optional Note to the Buyer,
select the quote Currency (1), and upload

STEP 2: Under the Actions (1) drop down menu, select Attachments (2).

“Create Bid" (2) then click “Go.”
Note:
Only the currency options enabled by the buyer will be
shown. No dropdown will appear if only one currency is
enabled
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5.1 Responding to a Reverse Auction

STEP 3: Enter bids directly in the system
by entering responses for each line time
under the Lines tab. Enter the per unit
Price (1) and Promise Date (2). The per
unit amount entered will be multiplied by
the quantity to generate the total line-
item bid price. Click Update (3) for Line
details, this will open a new view. Here
you can review the bid and confirm that
the pricing is accurate. Click Continue (4)
to proceed.

STEP 4: On the Review and Submit
screen, the bid is not accurate, click Back
(1) and correct any errors. Then click
Submit when complete. If you are not
ready to submit a bid yet, it may be saved
as a draft by clicking Save Draft (3). If the
bid is accurate, click Submit (2).

Note:

Negotistions

Negotations > Analyze by Line (Aucthon 356) > Bad 1077 (Auction 361) >
Create Bid: 1078 (Auction 361)

Cancel Revertio Active Bid  View Suction  Monior Auction B By Speadshest  Save Draft | Comtinge

Tima Laft 5 dayn 21 hours @

Close Dute 240 2016 1046 23

Bid Curnwacy USD

v B Decroment 90000 USD

Froxy Minimum Uit Target Guantity Bid Guantty Promised Dase Bia Update

unrs | © 3 wiz

uNTS 1 1 3 aa[]

Logged In As ALBERSE@BGSUEDY @) 4

Negotations >
Create Bid 6001: Review and Submit (Auction 9003)

Header

Thle Test Auction
upplier EAA Taam

usp

usp

4 decimals manimu m

Description Eategory

Last Updated By

2 Unread Messages crﬂm m@ Save Draft Plinuble‘a Submit

Time Left 3 days & hours
Closs Datg 25-Jub2016 19.2746

Last Updated Usage Update Delete

« If a Start Price is identified, the first bid must be less than or equal to the Start Price of the line item.

« If a proposal with pricing was submitted prior to the Reverse Auction, please submit pricing from the proposal as your
first bid. Bid submittals above the current proposed price shall be considered invalid unless directed by the Buyer.

« Buyer reserves the right to disqualify bids if rules are violated or terminate the event at any time.
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5.2 Monitoring a Reverse Auction

Once a bid is submitted, monitoring the auction is recommended on the Monitor Auction page. Follow the direction
below to monitor an auction:

Auction: 116337

@ TIP AN time:s refieciad in (GMT -04:00) Easten Time actions [erEY Go

STEP 1: You can access the Monitor Auction page
directly through the auction. Open the auction and E e
select Monitor Auction from the actions menu ..ot DO
then click “Go. "

STEP 2: You can also access the Monitor Auction %, Confirmation
page after submitting a bid. Click on the “Monitor Bid 611014 for Aucton 116337 (Test Auction) has been submitied
Auction” link on the bid confirmation message to Monitor Auction
access the monitor auction page. Relurn fo Sourcing Home Page

. Monitor Auction: 118337 Amboliviersh bndervsl Bosconin|v] | Sel Conale B
STEP 3: Once you have accessed the Monitor o R
Auction page, your Line-Item Rank will be et v i Ot S

Lines

shown.

i Tt USDY 339080

Exapiny sty e Baan o mhkch | e kit

Ennpizg aofy ua B sk avm vy s

Tangen “fuwe Totsl
Category . Ve Ll . ok x"“"m e Quartty . Ouaesity - Amoue 1o Y Promised Duse

1 L ‘ “ o

Note:
You have the option to only monitor Lines that you have bid, and lines that you are currently losing.

f,?fEl-
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5.2 Monitoring a Reverse Auction

STEP 4: To set the monitor auction page
to refresh automatically, simply select the
AutoRefresh Interval for how often you
want the page to refresh and click “Set.”

STEP 5: To create a new bid from the
Monitor Auction page, click the “Create
Bid" button.

Note:
The AutoRefresh will default to 30 seconds.

'Monitor Auction: 116337

Title Tes{Auclion
Status  Actig
Time Left 1 day 23 hours

AutoRefresh Interval [

12 saconds

18 seconds
30

Open Date 241 minule

30§ 5 minutis
Close Date 15

Monitor Auction: 116337

Title Test Auclion
Statiis  Adlive
Time Loft 1 day 23 hours

AutoRedresh interval 6 seconds [w|  Set | Creste B

Open Date  28-Jun-2018 132004
Closs Date 20-Jun-2018 131902
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5.3 Power-Bidding

Power Bidding in a Reverse Auction

After you submit your first bid, Power Bidding can be used. The Power Bidding functionality automatically decreases each
line item by the amount or percentage you specified when creating a bid.

Follow the direction below to setup Power Bidding:

STEP 1: Access the Auction and click the Auction: 116337
ucreate Bid" action then C“Ck MGO " @ TIP All imes reflected in (GMT -04.00) Easlemn Time Actions Go
Title Test Auction Open Dat| Online Discussions
Siatus Active Close Dat View Bid Histary
Time Left 1 day 23 hours Monitor Auction
Printable we:-
Export to Spreadsheet
o Create Bid: 810015 (Auction 116337 0 Ackive View Aucticn Sproadshost ontimue

STEP 2: Once on the Lines tab of the Create = oo ) O] oo R TN (i Winker S| S ——
Bid page, look for the “Power Bid” field. L Cloos Do 20 2008 4012

Header Lines

Amction Currency  USD Bid Currency  USD
Price Precisbon  Any

Pormst il L] [ Apgly seducion io keimg fines oy Rncalculnbe Proxy fid Decremen) i LUsD

e Be he SRR vere W QIS o Bfponseiie e AT e

TOPTICAL LINK MOOU., Bochiel 1 100 EACH 4 4 S Yes 1-'|

TOPTICAL LINK MDD Backial 1 00 EACH 4 4 ) Yﬂ:}

ACARLF PROFIBLIS P Fochiel 1 00 FACH 4 4 - thi '

ACABLE ASSEMBLY 65, Bechial 1 A EACH 2 2 Y \'H_V! ,’
Note:
You will only see the Power Bidding option after you submit a quote. Power Bids are entered as percentages (%).

£ cHTE-

BEG / Level 4 - Bechtel Public @2023 Bechtel | 78



5.3 Power-Bidding

STEP 3: Once you have entered your Power
Bid, click Recalculate to automatically
decrease the Bid Price on all lines.

Check the checkbox “Apply reduction to
losing lines only” if you ONLY want the lines
you are losing to decrease. when you are
losing the line. If you do not check this box, all
lines will be automatically decreased when
clicking “Recalculate.”

STEP 4: After you click “Recalculate,” the Bid
Price will be decreased by the amount
indicated in the Power Bid.

You can always change the Bid Price and
Power Bid percentage.

Create Bid: 610015 (Auction 116337)

Tits  Tisel Auchon

Hemder  Lines

Awrtion Cunency  USD
Price Precises Ay

Cancel Reverl o Active Bid  View Auction  Mosilor Auction  Bid By Sprosdsheel  Save Desll  Continua

Tiews Lot 1 day 23 hisarg
Closs Date Io-Jn-2018 13 1803

Bedl Curmency  LISD

Poww Bl 1 L) | Appdy reduction 10 losing ires only Recaiculate Proay Bl DecrwErent 1 uUsD

Line Tor RNrcs s PMPke  plUe o Cusatty PomsedDae B A4S U
VOPTICAL LIMK WOOU.. Bechiel 1 100 EACH 1 1 W Tm¥] 4
20PTICAL LINK BO0U .. Bechid 1 g EACH 4 4 " Ye Vl ¥
JCABLE. PROFIBUS P . Bochiel 1 00 EACH 4 4 s Yes[¥) 2
ACABLE ASSEMBLY 85 Bechiel 1 o EACH E 2 % Yes[v]

Create Bid: 610015 (Auction 116337)

Title  Tosd Auchion

Header | Lines

Auchon Camency  USD
Price Procison Ay

Cancil  Rovedl 10 ACtvo Bed  Wobw AUCHOA  MONICST AUCton  Bid By Spieadshect  Save (Wall  Contmue

Time Lef ) day 23 hows
Clows Date 30-Saf-JONE 1210002

Bud Currency  USD

Power Bid 1 % [ Apply recuction o baing ined only  Recalculate Fromy Bid Decremint 1 ush

Line f‘:’" Rank :‘"h T pidprice 0 T ot m u“_x Promised Dot Bid w.i"__'""’ Updste
TOFTICAL LI MODU . Bachial 1 5 EMCH 4 4  vesle] 4
JOPTICAL LINK MOOU.. Bécmal 1 194 EACH i 1 »  vav]

ICABLE, FROFIBUS P Bachial 1 T EACH 4 i & “0:‘1_-)'

4CABLE ASSEMBLY 85 Badiiel 1 %4 EACH 2 2 fa  Yeilv] r
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5.4 Proxy Minimum

Proxy Minimum in a Reverse Auction

Proxy Minimum allows you to set a price decrement and a minimum price in which the system automatically rebids

whenever a competing bid is received.

For example, with automated decrementing settings configured, each time a competing bid—i.e. any bid that is lower
than yours--is entered into the system by another company, and if you have entered a Proxy Bid Decrement, the
system will automatically submit a new bid on your behalf. The bid will be lower by whatever you entered as the
decrement (for example, .5% or $1). The system will continue to lower your bid as competing bids come in until you

have reached the proxy minimum set.

We do not recommend utilizing this feature for all auctions and not all Auctions will have the functionality enabled.

STEP 1: On the Lines tab of the Create Bid
page, look for the Proxy Bid Decrement
field.

Note:

Create Bid: 611014 (Auction
116337)

Tie el Auchon

Header  Lines

Auction Currency  USD
Price Precision  Any

Power Hid L

Lirg To

10PTICAL LINK MODUL . Bechbel 1
ZOPTICAL LINK MODLL Bichial 1
JCABLE, PROFIBUS P, Bechial 1

4CABLE ASSEMBLY 65 Bechbd 1

Apply reduchon bo losing nes only | Recalculate

Pl
Ship Stast Target Proxy Target Bid
Rank Price P Bid Prico Mini Uit Quantity Cuantity Promised Date  Bid Af:ﬂ:l) Upsdato
5 EACH i 4 = Yev|
194 EACHM I ] e Tmw
=7 EACH 4 4 B Yes[v
] EACH 2 B Yelv

Conce] Rewerite Active Bid  View Auction  Mondlor Aucion  Bid By Spreadshest  Save Draft  Comtinue

Thme Loft 1 day 30 dours
Closs Date 30-Jun-2008 13 102

Bid Cameacy USD

Prory B Decrement UsD

If you do not see this field, the Buyer on the Auction did not allow Proxy Bidding for this event.
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5.4 Proxy Minimum

STEP 2: The Proxy Bid Decrement is set by Weotes  Lines
the Buyer and will either be an amount or R R
percentage. rice Precisscn
. Paraer P L1 1 Mgty reckichion 1o loeisg e ondy  Recaloulets Miory Pl Decvemen uso

a) If you see a currency, the Proxy Bid

Decrement is an amount. —

Headar Lings

b) If you see the percentage “%" sign this . ) _

indicates that the Proxy Bid Decrement oty i

is percent decremented. Pawer B % [ Acch recucken lokeing s ety | Recalculabe Fronr s Docrement -u

STEP 3: Enter the amount / percent that el S

you wish your bid to decrease by each

Canged  Rewed jo Aciive Bid  Wiew Auciion  Bonilor Asclion  Bid By Spreadsbesi Save Deall Conlfinae

Tie ool Auchion ¢ Tene Lol 0 day 20 hines

time a competing bid is entered in the Clows Dase 0-X0-2078 170347
Proxy Bid Decrement field. Woacer | Lines
You cannot enter a Proxy Bid Decrement Auction Camency S i Curemcy LSD

Price Precision  Any

that is lower than the value entered by the

P Dicd L L] Apely nedipsson io baang ines only Riscalculain Progy Did Decreanesl 5 %
Buyer, but you may delete the value all . Add
Ship- Start largot Proay larget Hidl
together - To' PR prce Price PP i UM Ouaniey Quantny PPomisedOute Bid  Aormstn Updete
T OPTICAL (i MODU Rechiel 1 166 FACH 4 4 ] ?n_?_i
1 OPTICAL LINK MODU. . Bectisl 1 00 EACH 4 d W Vel
JCABLE PROFIBUSP.. Bachis 1 0G0 EACH a d B Vﬁil
4CABLE ASSEMBILY 85 . Bechisl 1 A0 EACH 2 2 - e h'|
Note:

You do NOT need to use Proxy Bidding. The Proxy Bid Decrement will default to the value entered by the buyer.
If you do not wish to use proxy bidding functionality, simply delete the value from the Proxy Bid Decrement field.
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6.0 Navigating the iSupplier Homepage

= B[GHTEL iSupplier Portal n * Fo ‘0 | LogoedinAs

Supplier Home Tab
e . . Supplier Home | Orders Shipments Finance Administration
» The Notifications section shows any new
. . . . . Search PO Number v Go
actions awaiting your attention. Click Full List to
see old notifications (similar to the bell icon in |, & Notifations
. — 3 s Planning
the top right corner). — =
Subject Date - Agreements
* The Orders At a Glance section will display No resuts found - Purchase Orders
open, or active, Orders that you have access to. IS ;h»?;;h:::im
Click Full List to see additional Orders from your A5 Orders AtA Glance . Delvery Schedules
hIStory Wlth BeChtel' PO Number Description Order Date e - Overde Ref:eipls i
Mo results found. - Advance Shipment Notices
. . Receipts
* The Shipments At a Glance section can be . Receips
disregarded as it is not being utilized at this time, =1L snipments At slance - Rewms
Full List « On-Time Performance
+ The Planning table on the right-hand side offers Shipment Number Facking Siip Snipment pate mielces
Mo results found. « Invoices
additional shortcuts to Agreements, Purchase Payments
Orders (which includes Subcontracts / service - Payments
. RFP/Assessments
contracts), Purchase History. - REPlAcecomone
Note:
The tabs called Finance, Shipments, Receipts, Invoices, and Payments are not being used at this time; you can disregard
them.
/ HTEL Level 4 - Bechtel Public @2023 Bechtel | 84
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6.1 Accessing Orders / Agreements

Accessing an Order / Agreement Via Email

File  Message Hoh Q 'mlmﬁnpunmmda

SmlE e (S BaiE e
STEP 1: Navigate to your email to access the ;e, LS s ta- | | zom | g
et “"‘*""’" 2oom | Cotense

notification. The email is coming from “Bechtel EBS
Workflow” and will look similar to this example.

Complex Purchase Order 177878,0 requires your acceptance

Fri 472372021 10:16 AM
PO_3621.177878.0.USpdl : .”
43 KB
STEP 2: The Order notification email will include a O
PDF Copy Of the Order aS We” aS a .Zip file that Please review the purchase order and any other document attached to this message.<br>
contains all the attachments on the Order. Required Acknowledgement:

Click the hyperlink (or attachment files) to open
and download onto your com puter. Please click on one of the following choices to 1l an E-mail resp Before sending the E-mail response to close

this i ensure all P pts include a desired response value within quotes.

Accept/Reject

Response: MEE REIE_C(

Note:

If the zip file is too large, the zip file with attachments will not
come through via email. If this is the case, you will need to
login to the system to download the attachments.

f‘
\./
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6.1 Accessing Orders / Agreements

Accessing an Order / Agreement Via Portal Homepage

Suppler Home  Qndevs _E on  Admanisinaion
| Search Puarchads Orisis hmmmmm v
Bechtel iSupplier Portal Access Furchase Onders e
Views
Sourcing Supplier -
.~ Home Page
Wem Al Pachaes (H0E v Ga Adgare o Soanch
Salect Order: | o0 Request C i
PO Mumbee <. Riow Opersting Unit 1™ Doscsiption  Ordes Date = Buyer cmmmﬁ?ﬁ By 0% Aacheneons
1IAREE i gmg;':lu %‘M'“ Od-Am 2018 98 1978 - (T W00 Cpen
113841 :\Hﬁ_ﬂ’;ﬂ,‘" —— 13400 2008 (5.3 48 i WD oM Came
STEP 1: To access the iSupplier Portal Home STEP 2: Select the Orders tab, seen at the top of the page. The page
Page, click the menu icon in the left corner of will default the view to “All Orders.” You should find your Order
the page, then select “Bechtel iSupplier listed here. To open it, simply click the Number.
Portal Access,” then “"Homepage.”

Note:

If you do not see “iSupplier Portal Access” when clicking the menu icon, contact your Bechtel Buyer or procweb@bechtel.com
to grant you the appropriate access.
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6.1 Accessing Orders / Agreements

Accessing an Order / Agreement Via My Worklist

1 USD - BECHTEL COMMERCIAL - Standard Purchase
ﬁ. * a ‘- Order 190109,0 requires your acceptance
/ From TORRES, MELISSA
My Worklist To BecSupplier Inc
Sent 23-Apr-2021 152317
ID 56470455
TORRES, MEL'S sh 23 J"\F}I’ 2021 Please review the purchase order and any other document aliached to this message <br>
USD - BECHTEL COMMERCIAL - Required Acknowledgement
Standard Purchase Order.. i
b
pits
Go To Full Worklist Relatoncas
] PDF Document
Return to Worklist
STEP 1: If you have an action pending, you STEP 2: Click the Notification to view open the Order /
can access the Order by clicking on the bell Agreement.

icon in the top right; then select the Order.

Note:
If you cannot see the notification, select “Go To Full Worklist.” In the View dropdown, select All Notifications and Go. The

Award should appear. Select the Subject to open the notification or check the box to the left and Open.
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6.1 Accessing Orders / Agreements

Searching for Orders in the Portal

If you cannot find the Order, you can use the search functionality to find the Order.

Supgher Home  Orders  Fiance  Adminisiraton Zapplier Home  Owders  Fnance  Acminisraiion
P EpR | ey S Parchass Orders Aprosmons Farchasn History Cadwedabios
Purchase Orders Expon
Purchate Ordars
Views
Virw A8 Puchis Godees = —— Advanced Search
Heques! | ety poraariers B0 CIes 10 ATA B 00 I L ARpLed I o IreEs: fal
- {';:.""“ OrderDates  Duyer tnmmm% :""‘""‘Mﬂ N T dexy
e e . (Aslu!-?{-'lltﬁ?l_:-:- USD M0 Open PO Muebier. =]
USD .- BECHTEL Standsd - - Decument Type = |
1841 1 COMMERCAL PO 15 Mer 7018 0577 48 l:_o usn (1] Carsed D ul T &
o s 3 E'%E‘;_é:c'ﬁ-l p:m 04 o 2018 170057 :-T- uso (1] ;:"d e 5 =
nisn by (EEACAEEIVIEL M hJee- 2018 123023 ::—' uso 000 Caoee g (o Agasasmar ‘xanausgyemem St [7] [
STEP 1: Click the “Advanced Search” button to search. STEP 2: Enter the criteria you wish to search by and
click “Go.” To open an Order, select the PO Number
(Order Number).
Note:
The easiest way is to search by the Order Number. If you do not know the Order Number, please reach out to your Bechtel
Buyer.
£ cHTE-
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6.2 Downloading Orders / Agreements

Suppher Home | Ongers  Shigments Frus

Purchase Orders Ageamarss  Purchase History  Work Conlimations  Deiwerabies
Orsors: Purchass Drders »

Standard Purchase Order: 190108, 0 (Total USD 0.02)
Cumency= Y50

[P SEROR TR Co | Expor: |

Requined Acknowledgment  Elachonic Acknowledgemant Requind

Order Informatien

General Torms and Conditions Sy, _
Totd 0.2
ed 0,00
Toll 002 Payment Terms  NET 30 m:: s
Suppel  BexSupper in: Camar . *P
Bupplier She  Ofice FOB et Appeatie i e e i
Supplier Conact  Tomes, Mslsss Fraight Tems ot Agplcabis
Addrews 1 DOGITAL IWAY Shipping Centrol
GLEMDALE, AT 85305 St To Address
Buytr  TORRES, MELISSAMAFTY
O Do ""‘"f:;“ i Address 5323 M i Avence
Boscripion Towieg 7t (Glenciale, AZ 853061201
Biatus  Flom Acromiodyman
Mote o Suppiier Biis.To Address
Operating Unit  USD - BECHTEL
COMMERCIN, Address PO Boa TT00
Sourcing Document Glanaale, AZ BS12:T700
Supplier Ordr Mumibee
Aachments  Hore
PO Details
e
Detaits Description  UGM Gty Price Linked Altributes Amount Statss  Altacheests  Resson
Fl st EACH 1 am 0.02 Opsn
Shipmsents
any Amount Payment Suppiier
shi -To Location Promised Dats Status Reason Attachmsnts
oo, S Ordared Received lavoked Orderad Recetved Imvoioed Statis une P
US_AZ GLENDALE_B5306- p -_ Flogunes
2] : [rrv——

Fosturs: bes Ovcders. Prorcharsn Onders

Actions.  Ackremiedgs

~ @@=

STEP 1: After clicking the PO Number, the Order will open.
Review the information within the Order. Be sure to click the
“Show All Details” link within the PO Details section to view all
the line information.

Level 4 - Bechtel Public

Acknowledge
View Change History

View Receipts

View Invoices

Summary |y, Payments
Tof| Vicw S

iew Shipments
Receivd ¥
Invoiced 0.00

Actions  Printable View

Printable View

Y Go | Export

STEP 2: Click the Actions menu
in the right-hand corner of the
page. Select “Printable View”

and click “Go" to down
.pdf of the Order.

Note:

To view / download
Attachments individually on the
Order, click the blue View link
within the General section of
the Order.

This will take you to the
Attachments page. Click the Title
of the attachment to download
it onto your computer.

load a

Order Information

General

Total
Suppiier
Supplier Site
Supplier Contact
Adaress

Buyer
Order Date
Description

Status
Note to Supplier
Operatmg Une

Sourcing Document
Supplier Oridor Numbar
Attachments

— — —

Firally Chased
Somy

US0 - BECHTEL
COMMERCIAL
106708

WView
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6.3 Electronic Acknowledgement

Electronic Acknowledgements

Electronic approvals and acknowledgements are a key benefit of the data-centric approach. Routing
documents electronically is auditable, trackable, and often saves significant time. Please note that not all
Orders require the supplier’'s acknowledgement, and when an electronic acknowledgement is deemed
appropriate, the Buyer will set the Order requirements accordingly.

Via Email

USD - BECHTEL COMMERCIAL - Complex Purchase Order
111528,1 requires your acceptance Wb

Bechtel EBS Worklow <s-finpwiiEbechtel com> = Jand

o me -

From BENCAL, BRIAN
Please raview the purchase ceder and any othor document aRached to this messsge

Please dick on one of th

&8

&

ing cholces to
Before serding the Email iesponse 1o close his mmlmmwinl rup-mu prompts

includle a desired response value within guotes.
AccepiRejec
Response: ACCept Reject

3 Attachmants

w3 i

B motification Detal... 4 @ PO B2 11158 1. @B Attschments

4

USD - BECHTEL COMMERCIAL - Complex Purchase Order -
111528,1 requires your acceptance

Bachtel EBS Workflow <s-finpwii@bechiel com> @ Jand -

o me -
From: BENCAL, BRIAN

Please review the purchase order and any other document aftached to this message

Ploasa click on ona of the following choices to ;ulomilﬂlly genarate an E-mail response.

Before sending the E-mail response to close ensure all response prompls
include a desired response value within quotes.

AccoplRoed
Response: Accept Reject

3 Anachments L

¢ = - i

= B
[ Notfication Detai... | 4 @ Po_s2 111528 1... P [ Atachments

4

USD - BECHTEL COMMERCIAL - Complex Purchase Order L
111528,1 requires your acceptance wbax
& Jand -

Bechiel EBS Workflow <s-finpud@bechiel com>

From: BENCAL, BRIAN
Please review the purchase order and any other document attached fo this message

Please click on one of the following choices to automatically generate an E-mail response.

ﬁadm sending the E-mail mponu to close this notification, ensure all response prompts
include a desired response value within quotes.

AcceplReject

Response Accept Reject
3 Anachments $ O

. |l= i

B MNotification Detai... r B PO_82 111528 4 ' B Attschments '

STEP 1: Access the notification
through your email.

STEP 2: Before acknowledging the
Order, make sure you have
downloaded and reviewed the PDF
copy of the Order and any
Attachments.

Level 4 - Bechtel Public

STEP 3: To acknowledge the Order
via email, simply click the “Accept”
or “Reject” option.
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6.3 Electronic Acknowledgement

Via Portal

STEP 1: To acknowledge an Order via
the portal, select the button next to
the Order number you wish to
acknowledge and click
“Acknowledge.”

STEP 2: From the Actions menu, click
Accept Entire Order to accept or
Reject Entire Order to reject the
Order. Then click “Go.”

STEP 3: Add any Notes to Buyer
(optional) and click Submit. You will
see a confirmation of your
acknowledgment.

Note

Suppler Home  OVders  Finance  Admnistralion

Purchase Orders. Agresments Furchase Histey Desrverables
Purchase Orders
Views

View Al Puschase Orders ~] |Go
Sebedl Onder:  ACKnowledpe  Reguest Cancelision |

Document pdgtion Order Date

Uporaling
urmnbar . '““Uni! Tipe

ush -
¢ BeEcHTEL  Sondand
COMMERCIAL

-
T8-Jun-2018 1850 23 . usD
Er L]

Expart

Advanced Search

Change
Buryer Currency Amount Status l;.m Acknowledge By  Anachments
tus
Regues ¢
-1 I . ‘ 20-Jun- 2018 G1-0000

: 5 De:
n Actions Reject Entire Order  ~  Nel erjpsn

Reject Entire Order

Currency

Amount
Printable View pa——
View Change History Action

Mote to Buyer

Accept Entire Order

lntion

Acknowledge Purchase Order 116299

Cancel Submat

7

1200
18-Jun-2018 135823

Accept

You can only acknowledge Orders that are in the Requires Acknowledgment status.

Level 4 - Bechtel Public
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7.0 | Order Admin & Management in Unifier



IN THIS SECTION

7.0 Navigating DSCS Unifier

@ 7.1 Submit a Change Request

% 7.2 Change Acknowledgement and Cost Negotiation

|

ao

o

i 7.3 Supplier Daily Reports
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7.0 Navigating DSCS Unifier

Unifier is a DSCS core application that has several modules to facilitate administration of your active
agreements with Bechtel.

To access Unifier, you will login into the Bechtel Partner Access (BPA), then click on Unifier. From here, you
can:

« 7.1: Submit a Change Request
+ 7.2: Respond to a Change Acknowledgement and Cost Negotiation

« 7.3: Submit Daily Reports (when required)

Unifier (D p - & 7 °Md.ssa¥mes[3usumrmc}-

Bechtel 88886-0001-CO.. T

wl 1 0 0
L Tasks . Notifications ) Mail ;

My Active Tasks 4 Workflow Business Processes

Note:

Changes are disruptive for suppliers and subcontractors,
Bechtel, and our customers, but are part of any complex
engineering and construction project. While striving to
minimize the number of changes, any change requests
and change notifications must be formally tracked in the
supply chain application.

Business Process - Late ot Started In Progress

W Late

W InProg

Review the Bechtel Supplier Guide and your Order’s Terms Task Distriution
& Conditions to understand how contract changes are to

be handled.

¥ Non - Workflow Business Processes

f,?fEl-

BEG / Level 4 - Bechtel Public @2023 Bechtel | 94


https://www.bechtel.com/supplier/supplier-resources/

7.0 Navigating DSCS Unifier

BEG““L Bechtel Partner Access Home  Applications  Profile  Help ORACLE Primavera Unifier (Development) P o @e"mr""ﬁ '
Bechte! +
Tasks kx u Notifications |0| Mail I?al
Applications N °
4 Workflow Business Processes
® iSupplier Poowes 4 Lm Notsried  inProgress
DSCS-Unifier ISupplier 1Supplier
(Training) o
Information
© 2022 - Bechtel Partner Access - YYou da not currently have any tasks
Bechtel Partner Access Use Policy
STEP 1: To access DSCS Unifier, log into Bechtel STEP 2: This will bring you to the DSCS Unifier homepage. If this is
Partner Access (BPA) and click on DSCS Unifier your first time logging in, you will need to add a shortcut to your
or follow the links in the email you received. relevant Order with Bechtel.

Click the + sign in the top and search for the order number

NOTE: If you are in the iSupplier Portal, use the link provided by your Bechtel Buyer. (In this example, the Order
that says “Click here to access Unifier Page” in the Number is “88886-0001-Corp”)

welcome banner. You can also add an external link
Favorite for https://dscsunifier.oci.becpsn.com/

fﬁEL
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7.0 Navigating DSCS Unifier

Use the tabs to navigate
to the Orders you have

Click the Star icon to save your
favorite business processes

access to. for easy access in the future.

| ORACLE Primavera Unifier :Developmat} - % (2 6&‘&“9% Tormes (BecSup) Inc) |

'

| A Company Work.. Bechtel
See your ;‘nenu 4 B8536-0001-CORP - Home Bechtel > > B886.CORP ) B8886.0001.CORP D\
Optlons a Ong Gl Summary Workspaces My Dashboard ++»
the Ieft'hand Task Manager ) —
side. Here you fosks 2 RS n Notifications n Mail £
can now access — — Click on your
all the © rirmon Image Detaits name to set your
“Business i SO preferences, such
Processes” you /EGHT'EI. Agreement Number as time zones,
will need to BE, J — currency, and
interact with i proxies.
Bechtel digita“y Bachtel/Test GBLIES
regarding your
Order.

Links

Click the double
arrows << in the
bottom left
corner on any
screen to Click the + sign to

minimize the
grey menu bar.

expand all the menu
options

Level 4 - Bechtel Public
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7.1 Submit a Change Request

There are 3 key steps to negotiating a Contract Change:

DSCS Unifier DI WiTtEs
Change Request (CR) Acknowledgement & iSupplier Portal
ge Req Cost Neg (ACN)
.E ) Supplier rgtshpondts to Acknowledge
- Submit Change ! Wlh ;ols Order Revision,
Q Request and schedule if required
b proposal
A F 3 »
v y 4
.TQ Re;lews (ihar:jge N Sends to N Buyer issues
S equest an ) Supplier “|  Order Revision
@ provides feedback
(11]
See Section 7.1 See Section 7.2 See Section 6.3 for
for instructions for instructions instructions
KH\TEL Level 4 - Bechtel Public @2023 Bechtel | 97
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7.1 Submit a Change Request

o™ Bechtel Partner Access Home  Applications  Profile  Help

Applications

® iSupplier

DSCS-Unifier iSupplier iSupplier
(Training)

© 2022 - Bechtel Partner Access -

Bechtel Partner Access Use Policy

STEP 1: Login to BPA, and click on
“DSCS-Unifier.”

TIP: If you are in the iSupplier
Portal, use the link that says “Click
here to access Unifier Page” in the
welcome banner.

You can also add an external link
Favorite for
https://dscsunifier.oci.becpsn.com/

ORACLE Primavera Unifier

Comparny Work Bachie +

STEP 2: Click on your Order Number
tab. If you do not see your Order,
click the + icon and search by Order
number.

Ask your Bechtel Buyer if you do not
know your Order Number.

Level 4 - Bechtel Public

ORACLE' Primavera Unifier

#  Company Work.. Bechtel 173334 +

& 173334 - Home Bechiel > Od, Gasand Che ¥

File Edit View Help
el 173334 - Home

STEP 3: Click on the + in the left-hand
menu bar to expand the menu
options.

Under “Business Process,” then

“Performance,” select “Agreement
Change Request.”

@2023 Bechtel | 98



7.1 Submit a Change Request

" e Request =
ORACLE Primavera Unifier B e % @ @wmam{aea‘suppna nc) = Create New Agreement Change Req o Save =
L
Comp ; Bechiel =t I Agresment  Amach RFl  ASachNCR  Allach FCD  Extemal ARachments
Bechiel > Tesimg 3 CORP > BESBE-000-CORP & Abmchinants ' Commens Lk %
Job Nuibar Project Name
Agreement Change Request R.. > £8886C £5586-CORP
Ordar Number
Create Actions = View| Al Records w X b £2606.0001.CORP
- Q\ Bechtel Entity Mame Saller
W@ Supplier, LetierDate Staus bdod Supplier Change Request No Status
New
Supplier Letter Number Letter Date
Supplisrs Rep Name ACR Sent Date o
Metissa Tares [BecSuppier Inc) - O=
Information
H Ho Anachments
Order Description H
Aconex Title *
Description of Change *
Y
CR Commants

STEP 4: Click Create to start a new record. STEP 5: A new window will open with several tabs. Fill in as much

as information as possible, especially the required fields
(marked by *). Grey fields cannot be edited.

Remember to scroll down. If you are not sure what to provide
for any field, contact your Bechtel Buyer.

Note
If you have attachments to include, go to the next page for detailed instructions about adding Attachments
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7.1 Submit a Change Request

Adding Attachments to your Change Request record

Create New Agreement Change Request

Agresment Attach RFI Attach NCR Attach FCD External Attachments

Add Aehoma - . Q ; Line Item Details
N # “° Shon Description “ Attachment Comi )
Short Description
L Letier of Extension Request Adtaching PDF Let
Attachment Holder - Shared - Bechitel and 5

Attachment Comments

Save & Add New —

Attachments Step 1: To add attachments, navigate to
the “External Attachments” tab, click “Add.”

Now you can provide a “Short Description” and
“Attachment Comments” for your Attachment. Click
“Save,” or “Save and Add New” if you have multiple
Attachments you plan on adding.

Send Save = v

Create New Agreement Change Request Send Save =
Agreement  Aftach RFI  Attach NCR  Attach FCD  External Attachments
E B | Ak A . | [& r Line temn Details ~ Attachments Linked R %
Mo. # ™ shon Description *  Attachmaent Comments i _\
o 001 Lefier of Extension Request Ataching POF Letter m
Browse...
h\
information

No Attachments

Attachments Step 2: Select the record, and then click on
the “Attachments” tab on the right, now you can click the
paperclip icon to “Browse” for your attachment and attach.
Click the Upload button at the bottom.

TIP: You can drag and drop multiple files under each
Attachment record if you need to.
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7.1 Submit a Change Request

ORACLE Primavera Unifier (Development)

Bechtel 88886-0001-CO....

Create New Agreement Change Request

Send Save = ¥

w Company Work. .

Agreement  Attach RFI  Aftach NCR  Aftach FCD  External Attachmants

Anachments  Comments

STEP 6: Click on “Save” in the
top right-hand corner to save
your Draft.

To find saved Drafts later,
login to Unifier and click on
“Task Manager” (pictured),
then the Drafts option. Any
drafts records will appear
here, including Change
Requests, Daily Reports, etc.

Information

Supplier's Rep Name

Malissa *r 0=

ACR Sent Date

No Attachmants.

Order Description

STEP 7: When you are ready to
proceed, click on “Send” in the top
right-hand corner.
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e 1 5005, J653557 _ urelennnsdl I00EAA5 T

Warkflow Action Details k3

Drafts Job Number Project Name K B
Action Delad
= BBBBEC BBBEE-CORP d A elks
- Creale  Actions v |V .
Order Number Wierhdire hitions Sand Far
M Eulln!n - BBBB6-0001-CORP minakl -
rocess e
L
Cha wp Bechtel Entity Name Seller
o Horer Prosect Admanyieatons Suppier Lisbuss Tomes (T Supgier bg)
Agr han . uxpl
Supplier Change Status T =
t
Request No Hew
Supplier Letter Number Letter Date
123 04/30/2021 fus]

STEP 8: A pop-up window will show
you the Workflow that your Change
Request will take, as determined by
the Bechtel Buyer. This first step will
Create the Change Request record.

Click “Send” to proceed.
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7.1 Submit a Change Request

Thes 5. system-generated e-mad message. D0 not reply 10 ender

Project/Shell: 88886-0001-CORP

Agreement Change Request ACR-00003 is sent to you for Save
From Melissa Torens {Bec Suppier inc] ORACLE Primavera Unifier
Set For Save
Tk e ke PADAN 06:19 AM [UTC3) #  Company Work... Bechtel 88886-0001-CO... +
-CORP - Ho Bechtel » Testng » B88886.CORF ) B8886-0001
Source Name s5a38.0001 CORP
Fuecord b Aqresmant Charge Request ACR 60001 i Tasks
we 3
-+ Create Actions w  View | Received inlast 7 da
sk baamser snansc
@ 0 origin Business Proces® Ry
Froject vame ssans coRP
o 304 88886-0001-CORP Agreement Chan... Al
e et [-] £8886-0001-CORP Agreement Chan Al
frcier Descrgion [} £8888-0001-CORP Agreement Chan_.. Al
N | = Gusiness Process
Deseriton of Chacgs Ricpansting & Chisnge of terns
Formation
Cost impact (Money| [
Performance
Sutphen Commants
Haonanisn Commeens |dingiages
o Suppie)
For ny asistance pwase Contact s \ Monstorng and Repo...

ORACLE Primavers Undier (Dovelopment)

- & 7 éu..«;mmmw

88886000150,

STEP 9: You will receive an email notification letting you know that the
Record is ready for your next action. You can click the “Unifier Login”
button in the email to open the Change Request record.

You can also find the record under your list of Agreement Change

Requests.
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1 n Natfications 1 n Mall
ases

o Wnrifiow Business Proce:

¥ Hon - Wordiow Business Prooesses

TIP: You can always check your “Task
Manager” on the Homepage or by following
the link in the left-hand menu to make sure
you don't have any pending items awaiting
your attention.
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7.1 Submit a Change Request

I agreemeat hange Roquen - Pasject o, 3456-0001-C0RF - Guegfe Dpme.

B hittpe/dacaunifinr becpan.com) b mod /bpraond/cpentek B4 TEE Mk ide 434758

Agreement Change Request

Agreement Attach RF| Attach NCR Attach FCD

4 Task Details

From

Melissa Torres [BecSupplier Inc)
To

External Attachments

Attachments

Buyer;Project Adn Supplier;Melizaa Torres |
Sont For

save

Task Due Date

D50/2021 09:43 AM (UTC-8)

Job Number Project Name
B88BEC B88BB6-CORP
Order Number

B8886-D001-CORP

Bechtel Entity Name Seller

Supplier Change Request No Status
New

Supplier Lotter Number Letter Date

pper inc)

STEP 10: Click “Accept” to unlock the record

for a final review and further edits.

f,?rEl-

B/

Agreement Change Request

Agreement Aftach RFI Altach NCR Attach FCD External Attachments

Workflow For Record
@ Sequential

4
::'

s

L

Supplier Reviewer View

STEP 11: Fill out the “Workflow for Record” sections. The
Buyer will instruct you on which option to select. You can also
use the “%” as a wildcard to review the available options. If only
one is available, you can select it.

When you select a workflow, you will see the names of the
individuals who will receive the notifications, in the order they
will receive them.

If you have questions about this workflow or do not see any
options, contact your Bechtel Buyer.
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7.1 Submit a Change Request

& it/ scrdie becgncom/imod pfecord e 15005/ 650557_irei=ass 207647 Workflow Action Details X |
Create New Agreement Change Request Sre = v
Agreement  ARMhRF|  AMMHNCR  Altach FCD  Extermal Atlachments \ 4 Action Details
i Attschmants  Comments  Linked Record 3 54 -
Workflow Actions Send For
Supplier Requested Amount Curency s
Select v
Workfow Record -,
T Cancelled
B: Rerviorwe
| overmevionse Sem‘l'b&mrm
o
Buyer Reviewsr View
| 0
Supplier Ravidwer frrmatir
Suppiier Raviewsr View H
| =
Creator Dato b

Last Updated By Record Last Update Date
¥ F

STEP 13: A pop-up will appear, select the next logical step from the
options. Click “Send” to submit it to the Bechtel Buyer.

The record has now been sent to Bechtel and will be listed as
STEP 12: Click “Send " to proceed. “Under Review” in your Change Request log until it has been further
dispositioned by the Buyer.

Important: If the Buyer rejects the Change Request, it will be sent
back to you, and you will receive an email notification. Update the
Change Request and send it back to the Buyer using the steps
above.

Note:

If Bechtel accepts your Change Request, you
will receive further instructions. Go to the ACN
Acknowledgement and Cost Negotiation
section for instructions on how to respond.

f,?rEl-
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If the Buyer Accepts the change request, this does not mean the
change has been approved for the Order. A change negotiation
process will be needed to approve the change on the Order. Wait
for further instructions from the Buyer.



7.2 Change Acknowledgement and Cost Negotiation

When the Buyer issues a Change Notice, the Supplier contact will receive an email notification kicking off the
Acknowledgement and Cost Negotiation (ACN) process.

EN A and Cost .ﬂEN-I]'BUIH 15 sent o
you for Supplier Review
From Melissa Torres.
Sant For Supglier Raview
Task Due Date O2B2020 11:45 AM (UTC.8)
Source Name 17334
Reco No N and Cost ACN-50001
Tite Agreement Crange Motice
Seler BecSuppler in:
T screenshot test
Description of Change: SErEENShR Test
ACH Cumancy usp
Natice Aeguired Obtain cost and schedule impact
STEP 1:
.

Click the Unifier Login to begin the
change notice process.

‘ORACLE’ Primavera Unifier

Company Work. Bechiel 26132 +

Bechiel > OiLGasandChe . > 26132 > 173334

N Tasks

+ Create | | Actions v | View | R

rocesé  Record Number , Title

@ 0 origin Busine:

X/ |Clle~||a|H

£ 17333 Agreement Chan_ ACN-IN-00001 Agreement Chan

ACN Acknowledgement and Cost Negotiations Send Save =

Agtemest  AMMhACR  ANKNRFI  AmKnNCR  ARMNFCD

STEP 2: This will take you directly to
DSCS Unifier, and you will see the
task under Task Manager. Double-
click the ACN number to open the
task and click “Accept” to proceed.

Note

If you have attachments to include, use
the same steps as the Change Request
for adding Attachments.

Level 4 - Bechtel Public

STEP 3: On the Agreement tab, fill
in all required information, such as
the Supplier Proposal section.
Click “Send” when ready; the pop-
up window will allow you to confirm
that you are submitting the
proposal to Bechtel.

Note

Your proposal is now with Bechtel for
review. You can review the status of
your record in Unifier anytime, and
you will receive an email when there
is an action for you.
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7.3 Supplier Daily Report

Supplier Daily Reports allow Bechtel partners to prepare and submit daily reports using a datacentric online form as
part of the execution of their contracts. Use the steps below to:

1) Configure the Forces and Equipment your company will utilize

2) Complete a Daily Report, as defined in your contracts

j Compary Work Bechic + Bechiel » Oi GasandC y OWIR Y 1999
— A Ners
Applications e N Supplier Daily Report
(Y] iSupplier - hﬁm :::\, T Create Actions ¥ = View  All Records v
B e - e
B MNe. o Date Status
DSCS-Unifier iSupplier iSupplier
(Training)
© 2022 - Bechtel Partner Access -
Bechtel Partner Access Use Policy
STEP 1: Login to BPA, and click STEP 2: Click on your Order Number STEP 3: Click on the + in the left-hand
on DSCS Unifier tab. If you do not see your Order, click menu bar to expand the menu options.
the +icon and search by Order Under Business Process, look under
number. (Ask your Bechtel Buyer if Monitoring and Reporting.

you do not know your Order Number)
There will be two options:
1) Supplier Forces and Equipment; and

TIP: If you are in the iSupplier Portal, use the link that says “Click here to access 2) Supplier Daily Report

Unifier Page” in the welcome banner. You can also add an external link Favorite for
https://dscsunifier.oci.becpsn.com/

f,?rEl-
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7.3 Supplier Daily Report

Configure the Forces and Equipment
In order to create a Daily Report, you will first need to add the Forces and Equipment types you will be using into the

system so that you can apply them as part of the digital daily report.

Create New Supplier Forces and Equipment Send S = v
ORACLE Primavera Unifier (Development) Supplier Forces and Equipment K
#  Company Work.. Bechtel 88886-0001-CO. .. 26132 [ — PSR e S IS L
b NOTE "
Bechiel > > B8385-CORP > 8383
M Supplier Forces and Equipment ot Miamber 5.‘"“‘ i
888860 Active Inactive
+ CIMEFJ Actions w View  All Records v Order Name Order Number
wor_wome' 88885-0001-CORP £6686-0001-CORP
== I Equipment
B Workforce/Equipm description Werkf Classifieation
Straight Time Rate (5T) Over Time Rate (OT)
o o i "-IT‘. - = H Information
S N 0 Atachments
Supplier Forces and Equipment Creator Date
Suppler Dady Repor Mekssa Torres (BecSupplier Inc)
Last Updated By Record Last Update Date
Forces and Equipment - Step 1: Forces and Equipment - Step 2:
On the left-hand side, click on Fill in the applicable fields; refer to your contract or
“Supplier Forces and Equipment,” consult with the Bechtel Buyer if you are not sure
then click on “Create.” what items to add.

Click “Send” when done.
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7.3 Supplier Daily Report

Submit a Daily Report
Once your Equipment and Forces options have been configured, you can begin submitting Daily Reports. Your Bechtel
Buyer will create the approval workflow for your Daily Report. If you have questions, contact your Buyer.

ORACLE' Primavera Unifier (Development) P R —————"
i Create New Supplier Daily Report Send Save = v
A Company Work... Bechtel 88886-0001-CO...
ST e Supplier Daily Aeport  Secbon 3a-Workdorce  Section 30 - Equpment  Section 3¢ - Descripson of Wark
A 88686-0001-CORP - Home Bechtel > GBU > 888 F—
Attachments  Comments  Linked Record 3
f Job Rumber [
A Alerts . i ety i
. B Supplier Daily Report :
B835.0001-CORP $0E95-0001-CORP
Tasks =+ Create Actions = Wi P
Drafts o Recort
e b M. =, o Seller Status
Motifications N
o Information Supplier Rep Bechtel Rep *
Medissa Torres (BecSupplier inc Nusrat Abdullah *r 0=
B Repons Record No Daily Report Date *
M Business Process B = o
Project Shifes * & H Information
General 5 .= T
Performance Shift Start Time (hh:mm) Shift End Time {hh:mm)
Maonitoring and Reporting = Weathar *
Supplier Forces and Equipment
Supplier Daily Report
Aconex T
Comen

STEP 5: Fill in all the applicable fields, providing as
much detail as possible, based on your contract
and guidance from your Buyer.

Click Save to come back later, or “Send” when you
are ready to submit.

STEP 4: On the left-hand side, click on
“Supplier Daily Report,” then “Create.”
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